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REPORT FROM THE CITY MANAGER TO CITY COUNCIL 

SUBJECT:  Department of Public Services – Engineering Division – Recommended Fee 
Changes 

Administrative Summary: 

 The Engineering Division has conducted a review of the various fees charged for design,
review, inspections, and other Engineering activities.

 The last time fees were reviewed and altered for the Engineering Division was July 13,
2009. 

 It is recommended that the fees be updated per the attached fee schedule and the effective
date for the proposed fee changes be July 1, 2023.

Recommendation: 

IT IS RECOMMENDED THAT the attached Proposed Fee Schedule for the Engineering 
Services be approved and become effective July 1, 2023. 

Support Documentation: 

Many of the listed permit fees are for the cost to process the application.  These are processed by 
City staff.  We try to keep the permit fees as low as possible to encourage compliance. 

For much of our civil engineering site development work, we utilize consultants. Their contracts 
are procured using Request for Proposals with Quality Based Selection criteria. Their contracts 
are approved periodically by City Council, most recently as February 8, 2021. These contracts 
identify the fees and hourly rates charged to the City for professional services.  

We utilize consultants for many general inspections and soil erosion inspections to supplement 
the City’s full-time inspection staff. This new fee schedule will allow us to collect these 
consultant charges as charged to the City. In the event that the City has appropriately qualified 
in-house staff available for any of these inspections, an updated hourly rate has been identified in 
the fee schedule.  

With regards to specialty studies, the City currently does not have authorization to charge for 
them and specialty studies are being proposed to be set up as a pass thru charge to cover our 
consultant costs with a $500 minimum charge. 

Prepared by:    James Cubera, PE, City Engineer 
Departmental Authorization by: Karen Mondora, PE, Director of Public Services 
Approval by:  Gary Mekjian, PE, City Manager 

CMR 6-23-75



 City of Farmington Hills Engineering Division - Proposed Fee Schedule

Current Amount Proposed Amount

Miscellaneous

Residential R.O.W. Permit $65 $75

Commercial R.O.W. Permit $115 $175

Residential Soil Erosion Permit $35 $75

Commercial Solil Erosion Permit $35 $150

0-1000 Yards Landfill Permit $65 $100

Over 1000 Yards Landifll Permit $255 $500

Cab Cards/Overweight Permit $100 $200

House Move Permit $50 $100

Inspection

General $50/hr; $62/hr O.T. $110/hr; $165/hr O.T.*

Residential Soil Erosion  $50/hr $95/hr; $142.50/hr O.T. *

Commercial Soil Erosion $50/hr $95/hr; $142.50/hr O.T.*

Review

Planning Commission $135 $200

Single Family $400 $500

Site Plan Review Fee * and *** 2.5% (Minimum $500) 2.5% (Minimum $1000)
Traffic Studies to Include Traffic, Drainage, Flood Plains, 
Fema Requests, Retaining Walls, Etc. $0 Varies**(Minimum $500)

*The City Engineering Division uses consultants for reviews, as-built reviews and many inspections.  These consultants are
retained via Proposal based Quality Based Selection and their contracts with hourly rates, approved by City Council. When 
the Engineering Division utilizes consultants for the above, these rates will be passed to the proponent with no additional 
mark-up. In the event that the City utilized in-house staff for inspections, the hourly rates noted above will apply. 

**Many specialty studies are necessary for site review.  These can include traffic studies, drainage studies, including flood 
plains, FEMA requests such as LOMAs and LOMRs, retaining wall analysis and other studies unique to the site.  Many of 
these are complex and reviewed by City consultants and some are reviewed by City staff, as appropriate.  A $500 mininum 
charge will be collected for in-house reviews. Those reviews performed by a consultant will be a pass thru fee of the 
amount charged to the City.

***For any site plan where the review is two or more years old as determinedd from the City's last formal dated review 
letter/email and where a formal re-submittal has not occurred, the proponent will be obligated to pay a new fee of 2.5% 
of the proposed site improvement to reactivate the plan and process new/updated permits.





P.O. Box 2122 
Riverview, MI 48193 

 Phone: 800.926.6985 

1 

Farmington Hills Fire Department 
Current Fees 
June 9, 2023 

Account Review 

Level of Service Current Fees 
ALS Emergency $900.00 
ALS II Emergency $1,250.00 
ALS Non-Emergency $550.00 
BLS Emergency $750.00 
BLS Non-Emergency $500.00 
Treat No Transport $300.00 
Mileage $19.00 
Return Check Fee $30.00 
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CITY OF FARMINGTON HILLS 

RULES OF THE CITY COUNCIL 
 

A. REGULAR AND SPECIAL MEETINGS 

 

1. REGULAR MEETINGS: 

 

Regular meetings of the City Council will be held, at a minimum, on the second 

and fourth Mondays of each month beginning at 7:30p.m., local prevailing time, 

at the City Hall.  Regular meetings may be rescheduled to other times by a vote of 

the Council. 

 

2. SPECIAL MEETINGS: 

 

A special meeting may be called by the Mayor, or any of four (4) or more 

members of Council and upon at least eighteen (18) hours notice to each member. 
 

3. BUSINESS AT SPECIAL MEETINGS:  

 

No business shall be transacted at any special meeting of the Council unless the 

same has been stated in the notice of such meeting.  

 

4. STUDY SESSIONS: 

 
Study sessions of the Council will be held as necessary and as scheduled by 

Council.  The City Manager and City Clerk will prepare an agenda for these 

meetings prior to the start of such meetings.  

 
5. REGULAR AND SPECIAL MEETING NOTICE (POSTING) REQUIREMENTS: 

 
A. For regular meetings of the Council, the Clerk shall post at the City Hall, 

within three (3) days after the first meeting of the Council in each calendar 

year, a public notice stating the dates, times and places of its regular 

meetings for the year.  

 
B. For a rescheduled regular or a special meeting of the Council, a public 

notice stating the date, time and place of the meeting shall be posted at 

least 18 hours before the meeting.  

 
C. However, such notice, as described in 5A and B above, is not required for 

a meeting of the Council in emergency session in the event of a 

widespread natural disaster or a severe and imminent threat to the health, 

safety or welfare of the public when two-thirds of the members of the 

Council determine that delay would be detrimental to the City’s efforts in 

responding to the threat.  
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6. MAILING OF MEETING AGENDAS: 

 

Upon written request of an individual, organization, firm or corporation, and upon 

the requesting party’s payments of an annual fee of not more than the reasonable 

estimated cost for printing and postage of such notices, the Clerk shall send to the 

requesting party, by first class mail, a copy of regular meeting agendas.  The 

Clerk shall also notify any requesting party that a copy of each regular meeting 

agenda is posted on the City’s website for public access prior to each such 

meeting.  Upon written request, the Clerk shall electronically provide a copy of 

such notices of meetings to any newspaper published in the State of Michigan and 

to any radio and television station located in the State free of charge. 

 

7. MINUTES OF REGULAR AND SPECIAL MEETINGS:  

 

A. A journal of the proceedings of each regular and special meeting will be 

kept in the English language by the Clerk and shall be signed by the City 

Clerk, upon approval by Council.  

 

B. Proceedings of the Council, or a brief synopsis thereof, will be published 

in a newspaper of general circulation within the City within 15 days 

following each meeting.   

 

C. Proposed minutes of regular or special meetings will be available for 

public inspection not more than eight business days after such meeting.  

 

D. Approved minutes will be available for public inspection not later than 

five business days after the meeting at which the minutes were approved.  
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B.  MEETING PROCEDURE 
 

1. MEETINGS TO BE PUBLIC: 

 

All regular and special meetings of the City Council shall be open to the public 

and citizens shall have a reasonable opportunity to be heard under such rules and 

regulations as the Council may prescribe.  

 

2. ORDER OF BUSINESS: 

 

An agenda for each Regular Council meeting shall be prepared by the Mayor, 

City Manager and City Clerk in accordance with the following order of business: 

 

a. Call Meeting to Order 

b. Pledge of Allegiance 

c. Roll Call 

d. Approval of Agenda 

e. Correspondence 

f. Consent Agenda 

g. Consent Agenda Items for Discussion 

h. Public Questions & Comments 

i. Council Members’ Comments and Announcements 

j. City Manager Update 

k. Public Hearings 

l. Unfinished Business 

m. New Business 

n. City Manager Reports 

o. Additions to Agenda 

p. City Attorney Report (first meeting of the month) 

q. Adjournment 

 

3. QUORUM: 

 

Four (4) members of the Council in office at the time shall be a quorum for the 

transaction of business.  

 

4. PRESIDING OFFICER: 

 

The presiding officer shall be responsible for enforcing the Rules of the City 

Council, contained herein, as well as the Code of Conduct.  The Mayor shall be 

the presiding officer of the Council.  In the absence of or disability of the Mayor, 

the Mayor Pro Tem shall be the presiding officer of the Council.  In the absence  

or disability of both, the Council may designate another of its members to serve as  

presiding officer during such absence or disability. 
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5. PRESENTATIONS: 

 

a. During the regular session of a City Council meeting, those who have been 

invited by the City Council or Administration to make presentations and those 

who have an application or proposal as an item of business on the agenda and 

wish to make a presentation, may, if allowed by Council and upon the 

direction of the Mayor at the meeting, do so by coming before the public 

microphone, stating their name and, if appropriate, group or business 

affiliation, and making their presentation to Council for such duration as may 

be allowed by the Mayor or chair of the meeting. All persons presenting or 

commenting during the regular session of a City Council meeting shall do so, 

in person, at the meeting. 

 

b. Those who have been invited by the City Council or Administration to make a 

presentation relating to a study session agenda item may, upon direction of the 

Mayor or City Manager, make their presentation for such duration as may be 

allowed by the Mayor or chair of the meeting. Presentations at study sessions 

shall be in person, except presenters may make remote study session 

presentations by a secure remote audio and video communication connection 

established by the City to avoid incurring costs and expenses for the 

presenter’s long-distance travel to the City or in bona fide emergency, or 

unexpected circumstances, as determined in the City Manager’s discretion, 

and not for convenience, provided the City Manager and Clerk have been 

given sufficient advance notice to make the necessary arrangements.   

 

C. CLOSED SESSIONS 
 

1. PURPOSE: 

 

The City Council may only meet in closed session for purposes defined in the 

Michigan Open Meetings Act as follows: 

 

A. To consider the dismissal, suspension, or disciplining of, or to hear 

complaints or charges brought against, or if permitted by the City Charter 

or applicable ordinances to consider a periodic personnel evaluation of, a 

public officer, employee, staff member, or individual agent, if the named 

person requests a closed hearing.  A person requesting a closed hearing 

may rescind the request at any time, in which case the matter at issue shall 

be considered after the rescission only in open session. 

 

B. For strategy and negotiation sessions connected with the negotiation of a 

collective bargaining agreement if either negotiating party requests a 

closed hearing. 

 
C.  To consider the purchase or lease of real property up to the time an option  

to purchase or lease that real property is obtained. 
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D. To consult with its attorney regarding trial or settlement strategy in 

connection with specific pending litigation, but only if an open meeting 

would have a detrimental financial effect on the litigating or settlement 

position of the Council.  

 

E. To review and consider the contents of an application for employment or 

appointment to a public office if the candidate requests that the application 

remain confidential.  All interviews by a public body for employment or 

appointment to a public office shall be held in an open meeting pursuant to 

the Michigan Open Meetings Act.  

 

F. To consider material exempt from discussion or disclosure by state or 

federal statute.   

 

2. CALLING CLOSED SESSIONS: 

 

A two-thirds roll call vote of the Council members elected or appointed and 

serving shall be required, except under Sections (a) and (b) above.  The roll call 

vote shall be taken at an open meeting and the purpose for calling the closed 

session shall be entered into the minutes of the meeting at which the vote is taken.   

 

3. MINUTES OF CLOSED SESSIONS: 

 

A separate set of minutes shall be taken by the Clerk or the designated Secretary 

at the closed session.  These minutes will be retained by the Clerk of the Council 

for the period of time required by the Michigan Open Meetings Act, shall not be 

available to the public and shall be disclosed if required by a civil action. 

 

Closed meeting minutes may be distributed to Council for review at a closed 

meeting and may be approved, in Council’s discretion, and returned to the Clerk.   

 

4. CONFIDENTIALITY OF CLOSED SESSION INFORMATION: 

 

A City Council member shall not divulge to any unauthorized person confidential 

information discussed in a closed session.  Council members shall honor the 

confidentiality of the debate, discussion and preliminary action, if any, taken in 

closed session; and be aware of the potential financial liability and/or harm to the 

reputation of the City by premature disclosure.  

  

D.  VOTING AND DISCUSSION 
 

1. ROLL CALL:  

 

In all roll call votes, the names of the members of the Council shall be called.  A 

vote upon all ordinance enactments, rezoning issues and liquor license requests 

shall be taken by a roll call vote and entered upon the records.  
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2. RESULTS OF VOTING: 

 

In all cases where a vote is taken, the Chair shall declare the result. 

 

3. DUTY TO VOTE: 

 

Whenever a question is put before the Chair, every member shall vote, 

provided however, that no member shall be required to vote if that member 

shall have a conflict of interest and shall state  his/her conflict of interest.  If a 

member is precluded from voting pursuant to a conflict of interest, that 

member shall refrain from participating in the discussion on the issue.  

 

EXCEPTION: A Councilmember should not vote on the question of approving, 

correcting or amending minutes of meetings at which the member was absent for 

the reason that such member is unable to determine the accuracy of such minutes. 

 

4. CONDUCT OF DISCUSSION: 

 

The maker of the motion shall speak first; the supporter of the motion shall speak 

second.  During Council discussion and debate, no member shall speak until 

recognized for the purpose by the Chair.  After such recognition, the member 

shall confine discussion to the question at hand.  Personal comments about other 

individuals should be avoided.  When addressing other members of Council they 

should be addressed by title and/or last name but not by first name.  No member 

should request to speak a second time on a motion as long as another is requesting 

recognition to speak for a first time.  

 

5. COUNCIL MEMBER REQUESTS FOR POSTPONEMENTS: 

 

Requests for postponements on agenda items from members of council requires 

approval by a majority of Council present.  

 

6. RULES OF PARLIAMENTARY PROCEDURE: 

 

The rules of parliamentary practice as contained in Robert’s Rules of Order, most 

recent edition, shall govern the Council in all cases to which they are applicable, 

provided they are not in conflict with these Rules or with the Ordinances and 

Charter of the City of Farmington Hills.  

 

7. RECONSIDERATION OF MOTIONS: 

 

When a question has been decided, it shall be in order for any Council member 

who voted on the prevailing side of the question to move the reconsideration at 

the same meeting or at the next regularly scheduled meeting, provided no action 

has been taken as a result of the previous vote.  

 

8. GENERAL CONSENSUS: 
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General consent or consensus may be used to give direction and the minutes 

should indicate that a majority consented.  

 

E. CITIZEN PARTICIPATION 
 
1. GENERAL: 

 

Each council meeting agenda shall provide for reserve time for audience 

participation, as requested, hereby known as Public Questions and Comments. 

 

2. LENGTH OF PRESENTATION: 

 

Members of the public at the meeting shall not speak unless recognized by the 

Chair.  Members of the public shall be limited to speaking for a maximum of five 

(5) minutes during any public hearing or public comment.   

 

3. PERSONS ADDRESSING THE COUNCIL: 

 

Prior to addressing Council, members of the public shall come before the public 

microphone, state their name and, if appropriate, group affiliation.  The Council 

may in its discretion limit public comments to new information or matters not 

fully addressed at any previous meeting regarding the agenda item at issue.  

 

 

 

4. DEVIATION: 

 
Upon the request of a member of the Council, the Mayor may recognize a 

member of the audience who shall be permitted to address the Council at a time 

other than audience participation; however, all other rules as provided herein shall 

apply.  

 
5. REQUESTS TO SPEAK DURING PUBLIC HEARINGS: 

 
For the purpose of public participation during public hearings, every speaker, 

after being recognized by the Chair, is to approach the public microphone and 

give his/her name prior to speaking on the public hearing issue.  Each speaker will 

be allowed five (5) minutes maximum to address the Council.   

 

6. REQUESTS TO SPEAK DURING PUBLIC QUESTIONS AND COMMENTS: 

 

Any person who wishes to speak on a subject not on the printed agenda may 

speak at this time.  All rules of conduct still apply.   

 

7. REQUESTS TO SPEAK DURING REGULAR AGENDA ITEMS: 
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Any person who wishes to speak on an item included on the printed meeting 

agenda may do so by filling in the required speakers request form and submitting 

same to the City Clerk prior to that agenda item being discussed.  Speakers will be 

recognized by the Chair, at which time they will be required to approach the 

public microphone, state their name and will be allowed five (5) minutes 

maximum to address the Council.   

 

8. DISORDERLY CONDUCT AT MEETINGS: 

 

Persons addressing the Council shall make responsible comments and shall refrain 

from making personal, impertinent, slanderous or profane remarks.  The 

Chairperson may call to order any person who is being disorderly by speaking 

when not recognized by the Chair or otherwise disrupting the proceeding by 

failing to be germane, by speaking longer than the allotted time, or by speaking 

vulgarities.  Such persons shall thereupon be seated until the chair shall have 

determined whether the person is in order. If a person so engaged in presentation 

shall be called out of order, he or she shall not be permitted to speak at the same 

meeting, except upon special leave by the Council.  If the person shall continue to 

be disorderly and disrupt the meeting, the chair may order the Police Department 

to remove the person from the meeting.   

 

 

 

 

 

F.  AGENDA 
 

1. PREPARATION: 

 

The Mayor, City Manager and City Clerk shall prepare an agenda for each regular 

or special meeting of the City Council.  The deadline for submitting items for a 

Council agenda is 12:00 noon on the Thursday preceding the Monday Council 

meeting.  Agenda items from Council should be submitted in writing by this same 

time.  Requested items will appear on a meeting agenda within three meetings 

after request is made.   

 

2. DISTRIBUTION: 

 

The agenda and material related to the agenda (“agenda packet”) for each regular 

meeting of City Council will be made available to City Council members through 

computer access, and if requested, delivered to their residence, at least 48 hours 

before the scheduled regular meeting, or at least 12 hours before a scheduled 

special meeting.   

 

3. AGENDA MATERIAL: 
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Department Heads and all others shall submit requests for inclusion on the agenda 

to the City Manager with all necessary supporting data.  Written presentations 

shall be submitted by 12:00 noon on the Thursday preceding the Monday Council 

meeting for circulation with agendas.  Agenda requests could be delayed if related 

information is not received in a timely manner. 

 

3. POSTING OF AGENDA MATERIAL: 

 

For added public transparency purposes only, the agenda packet for each regular 

meeting of City Council are to be posted for public review on the City’s website 

on the Monday morning in advance of the meeting to which they relate, except as 

provided below. The posting of agenda packets on the website under this section 

is voluntary, not required by law, and does not create any added notice or due 

process obligations or rights. As such, if an agenda packet is not posted on the 

website, it shall not require a meeting or any agenda item to be canceled, 

postponed, or adjourned, and it shall not be a due process or notice defect or 

violation. This provision does not relate to public hearing notices posted on the 

website, and it does not apply to special meetings. Also, the agenda packet 

materials posted on the website may exclude confidential or privileged material 

and material that the Freedom of Information Act permits the City to exempt from 

public disclosure. 

 

G.  CONSENT AGENDA 

 
1. PURPOSE: 

 

A consent agenda will be used to allow Council to act on numerous administrative 

or non-controversial items at one time. 

 

2. AGENDA ITEMS: 

 

A consent agenda will be developed by the City Manager and City Clerk.  Items 

that could be included on this agenda include non-controversial items such as 

approval of minutes, payment of bills, approval of recognition resolutions, pay 

raises, etc.  Any member of Council or the public may request that an item be 

removed from the consent agenda and placed on the regular agenda for 

discussion.   

 

 

 

 

 

 

H. RECORDING OF COUNCIL MEETINGS 
 

1. MEETINGS MAY BE RECORDED, BROADCASTED & LIVESTREAMED: 
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All regular or special meetings of the City Council may be recorded by the City 

through the use of electronic and/or digital recording devices.  City Council 

meetings may also be broadcast for public viewing on public access television 

channels and livestreamed on YouTube or another similar web-based 

livestreaming service. Links to livestream videos of meetings will be maintained 

on the City’s website for public access.  

 

2. RETENTION OF RECORDS: 

 

Any separate digital and/or electronic recordings of Council meetings shall be 

retained by the City Clerk until such time as the minutes of the recorded meeting 

are approved by City Council. 

 

I.  MISCELLANEOUS 
 

1. AMENDMENTS TO RULES: 

 

The rules of the City Council may be altered or amended by a majority vote of 

two-thirds of the entire Council.  

 

2. SUSPENSION OF RULES: 

 

The rules of the City Council may be suspended for good cause for a specified 

portion of a meeting by a two-thirds majority of the entire Council.  

 

3. CONTROLLING AUTHORITY: 

 

These rules shall control unless preempted by City Charter, State laws or the 

Courts. 

 

 

4. REVIEW OF CONSULTANTS: 

 

City Council shall make an internal evaluation of consultants as needed to 

determine if the services being provided are satisfactory and if judged to be 

inappropriate, will move to proceed with establishing a more formal review 

process.   
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J.  COMMITTEE ASSIGNMENTS 
 

1. ASSIGNMENTS: 

  

The Mayor may assign Council members to any committee as is deemed 

necessary, with approval of Council. 

 

2. RESPONSIBILITIES:             

  

Council members’ responsibilities as committee members will be generally 

limited to policy and not the administration of a department or appointed 

organization.   

 



- 12 - 

 

CITY OF FARMINGTON HILLS  

GUIDELINES OF CONDUCT 

 

A.  PUBLIC RELATIONS 
 

 

Members of Council should refrain from argument with a member of the public or staff at 

Council meetings since these arguments seldom resolve concerns and many times 

inflame feelings at a public meeting.  Any concerns by a member of Council over the 

behavior or work of a City employee during a Council meeting should be directed to the 

City Manager to ensure the concern is addressed.  

 

B.  CITY COUNCIL RELATIONS WITH CITY STAFF 
 

1. There shall be mutual respect from both staff and Council members of their 

respective roles and responsibilities when and if expressing criticism in public 

session. 

 

2. Requests for information or questions by the City Council shall be directed to the 

City Manager or the appropriate Department Head.  All non-routine requests should 

be submitted to the City Manager’s office.  All complaints should be submitted to the 

City Manager. 

 

3. All written information material requested by individual Council members shall be 

submitted by staff to the City Manager who will transmit them to all Council 

members with the notation indicating which Council member requested the 

information.      

 
4. Council shall not attempt to correct or influence staff in the selection of employees, 

recommendations for the awarding of contracts, the selection of consultants, the 

processing of development applications or the granting of City licenses or permits.  

 

5. Incoming mail clearly marked as personal shall not be opened when addressed to 

individual Council members or staff unless requested.  

 

6. A Council member shall not direct staff to initiate any action or prepare any report 

that is significant in nature or initiate any project or study without the approval of a 

majority of the City Council.  All such requests will be first directed to the City 

Manager.   
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C. CITY COUNCIL RELATIONSHIP WITH CITY 

COMMISSIONS AND COMMITTEES AND COUNCIL 

MEMBER REPRESENTATION TO OTHER AGENCIES 

AND GROUPS 
 

1. Members of the City Council should not attempt to influence commission or 

committee recommendations, or to influence or lobby individual commission or 

committee members on any item under their consideration.  It is important for 

commissions and committees to be able to make objective recommendations to 

the City Council on items before them.  Members of Council that attempt to 

influence commission positions on an item may prejudice or hinder their role in 

reviewing the commission’s recommendation as a member of the City Council. 

 

2. Individual Council members shall have the right to attend meetings but are  

cautioned about becoming involved in the meetings’ discussions.  

 

3. If a member of the City Council represents the City before another governmental 

agency or organization, the Council member should first indicate the majority 

position as an opinion of the Council.  Personal opinions and comments may be 

expressed only if the Council member clarifies that these statements do not 

represent the position of the City Council.  

 
K:/Shared/City Policy/CC Meeting Rules & Procedures.doc 

 

 



REPORT FROM THE CITY MANAGER TO CITY COUNCIL 
June 26, 2023 

SUBJECT: BID WAIVERS AND AWARDS FOR FISCAL YEAR 23/24 

ADMINISTRATIVE SUMMARY 
 The City Charter requires sealed competitive bidding of commodities that individually or aggregately exceed $10,000 in one fiscal

year. The Charter also requires a waiver if it is in the best interest of the City to not competitively bid a product or service. 

 Bid waivers are requested for distinct reasons. These include:
 The bid process may adversely affect the current costs. This has been demonstrated in the past when the current prices paid

increased when bids were solicited.
 The vendor is a sole source and bidding may actually increase prices paid. Purchasing staff typically negotiates prices in this

situation.
 The most competitive price is already being received which is verified through price surveys and comparisons.
 The vendor was awarded the bid when the product was originally purchased by the City and has historical and or proprietary

knowledge that benefits the City.
 Due to a third party relationship, the City has no choice in the vendor selection.
 Another governmental agency, such as the State of Michigan, Oakland County, a MITN member, OMNIA Partners or other

national municipal cooperative working with a lead government agency has solicited bids/proposals; and the contract is
available to the City as a cooperative bid.

 The City has a vendor relationship with another government agency, such as Oakland County (CLEMIS).

 Bid waivers are an effective way to address unique procurement situations. Waiving the bid requirements allows staff to focus on
other commodities where bidding would provide an economic or service improvement.

 Funding for all transactions listed on the attached are budgeted in fiscal year 2023/2024 departmental accounts or through approved
grant and/or capital funding.

RECOMMENDATION 
In view of the above, it is recommended that City Council authorize the City Manager to issue purchase orders for budgeted products 
and services as listed on the attached for fiscal year 2023/24. 

Prepared by: Kelly Monico, Director of Central Services 
Reviewed by: Michelle Aranowski, Senior Buyer  
Approved by: Gary Mekjian, City Manager 

VENDOR COMMODITY DEPT. JUSTIFICATION 
LAST BID 

CONTRACT 

EST. 
ANNUAL 
AMOUN

T 
Accruent Systems Facility Maintenance Software All O.E.M. vendor/ Bid 

OMNIA Partners 
Current $26,000 

Adobe Authorized 
Resellers 

PDF Imaging & forms licensing All OMNIA Partners, State of 
MI/REMC/NASPO 
contracts (or less) 

Current $25,000 

Amazon Miscellaneous Supplies & 
Equipment 

All OMNIA Partners Current $150,000 

Autodesk Authorized 
resellers 

AutoCAD & Fusion 360 Computer 
Aided Design licensing 

DPS & 
SS 

OMNIA Partners, State of 
MI/REMC/NASPO (or less) 

Cooperative contracts 

Current $16,000 

BS&A Equalizer, Tax, Permits, Cash 
receipting software 

maintenance/updates 

DPCD, 
Finance 

Sole Source O.E.M. vendor/ 
Original bid 

N/A $45,000 

Dell & Hewlett 
Packard authorized 

resellers 

Software licenses, Computer 
Equipment, printers, peripherals & 

consulting 

All OMNIA Partners, State of 
MI/REMC/NASPO (or less) 

Cooperative contracts 

Current $125,000 

DSS Corporation Equature 911 Dispatch, recording 
software and Support 

Police O.E.M. vendor Current $11,000 

ESRI GIS licensing/ maintenance and 
support 

All State of MI contract Current $18,000 
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VENDOR COMMODITY DEPT. JUSTIFICATION 
LAST BID 

CONTRACT 

EST. 
ANNUAL 
AMOUN

T 
Eden Systems/Tyler 

Technologies 
Financial software 

maintenance/updates 
All Sole Source O.E.M. vendor/ 

Original bid 
N/A $92,000 

Faster Solutions CCG Faster Fleet Maintenance 
Software 

DPW O.E.M. vendor Current $12,000 

Global Solutions Laserfiche & Related Software 
Document Management systems. 

All O.E.M. vendor Current 
Expires 2028 

$60,000 

Gordian Company Facilities Capital &Job Costing 
Software  

All O.E.M. vendor/ Bid 
OMNIA Partners 

Current $17,000 

Grainger Mechanical, Industrial and 
Janitorial Supplies 

All State of MI contract Current $100,000 

Harrell’s & HD Supply Fertilizer & Grounds Maintenance 
supplies 

Parks & 
Golf 

OMNIA Partners 
Contract(Cooperative) 

Current $15,000 

Hart Intercivic Election supplies & equipment City 
Clerk 

State & County  Bid 
Contract 

Contract $35,000 

Home Depot Maintenance & Hardware Supplies All OMNIA Partners National 
Contract 

Current $30,000 

Kiesler Police 
Supply/Michigan 

Police Equipment & 
Vance Outdoors 

Training & Duty Ammunition Police State of Michigan Contracts Current $40,000 

Kone Elevators Elevator Maintenance & Repair All OMNIA Partners Contract Current $25,000 

Matheson Tri-Gas, Inc. Medical Use Oxygen and Services Fire City of Mount Clemens 
Extendable Contract 

Current $50,000 

Microsoft authorized 
resellers 

Microsoft Software Licensing/ 
Maintenance & Support 

All OMNIA Partners, State of 
MI/REMC/NASPO 
contracts (or less) 

Current $250,000 

MobilEyes Fire Inspection Software Support Fire O.E.M. vendor Current $12,000 

National Restoration Tuckpointing, Concrete 
Restoration and Repair 

All Oakland County G2G Bid 
Contract 

Current $50,000 

Oakland County CLEMIS radio, electronic, radar, 
IT services & Police equipment 

installs 

Police 
Fire 

CLEMIS system services 
including installations 

Current 
Agreement 

$250,000 

People Driven 
Technology 

Virtual Desktop Infrastructure 
Equipment, Security Software 

Maintenance & Support 

All Oakland County G2G Bid 
Contract 

Current $150,000 

Printing Systems & 
Election Source 

Election Supplies & Ballots City 
Clerk 

Oakland & State of 
Michigan County Contract 

Current $40,000 

TAPCO, Inc. Sign Shop Supplies DPW OMNIA Partners Contract Current $20,000 
TelNet Group Phone equipment, software 

licensing maintenance & support 
IT O.E.M. vendor Current $25,000 

Tire Hub Tires DPW State Bid Contract Current $60,000 

Vermont Systems Recreation software 
maintenance/updates 

Special 
Services 

Sole Source O.E.M. vendor/ 
Original bid 

N/A $40,000 

VMware authorized 
resellers 

Network Virtualization 
software maintenance/updates & 

consulting 

IT G2G, OMNIA Partners, 
State of MI/REMC/NASPO 

contracts (or less)  

Current $65,000 

Watch Guard In-Car Camera System Police Clemis/Oakland County Current $50,000 
Zoho Corporation Endpoint Security, Service Desk, 

Password Management & 
Ticketing applications 

IT O.E.M vendor -Sole Source Current $25,000 



REPORT FROM THE CITY MANAGER TO CITY COUNCIL – June 26, 2023  

SUBJECT: Award of Bid for 2023 Liquid Calcium Chloride Purchase and As-Needed Dust Control 
Program for Unpaved Public Streets 

ADMINISTRATIVE SUMMARY: 

• The 2023 Liquid Calcium Chloride Purchase and As-Needed Dust Control Program was publicly
advertised and competitively bid on the MITN e-procurement system.  Bids were opened on May
24, 2023, after a one-week postponement to obtain additional vendor interest. Only one bid was
received, which is historically consistent for this program. Notification was sent to over 120
vendors (including twenty-six (26) vendors that hold classification of minority owned, woman
owned, veteran owned, disabled disadvantaged or service disabled).

• The bid provides pricing for a 12-month period with provisions for up to four (4), one-year
extensions upon mutual consent by the City and the vendor.

• The purpose of the dust control program is to abate road dust using applications of liquid calcium
chloride on the unpaved public streets. The City has approximately 20 miles of unpaved public
streets. The calcium chloride bid also includes “winter chloride” used as a salt brine additive, which
assists winter maintenance operations during certain weather conditions.

• The bid process provided unit prices for a variety of materials and delivery options that may be
required throughout the life of the contract (see attached bid tab). The quantities of the materials
bid were estimates (using historic data) for bid comparison and evaluation only. These materials
and services will be purchased as needed, up to the approved annual amount.

• The recommended contractor, Liquid Calcium Chloride Sales, Inc., of Kawkawlin, Michigan, is an
experienced and reliable chloride contractor, and has provided many years of quality service to the
City of Farmington Hills.

• Funding for this program and material is provided in the Major Road and Local Road Maintenance
accounts.

RECOMMENDATION: 

IT IS RESOLVED, that the City Council of Farmington Hills authorize the City Manager to approve the 
required contract and purchase orders to Liquid Calcium Chloride Sales, Inc. for the 2023 Liquid Calcium 
Chloride Purchase and As-Needed Dust Control Program in the amount not-to-exceed $150,000 per year 
with one or more administration approved extensions not-to-exceed a total of four (4) additional years.  

Prepared:  Derrick Schueller, DPW Superintendent 
Michelle Aranowski, Senior Buyer 

Departmental Authorization: Karen Mondora, P.E., Director, Department of Public Services 
Kelly Monico, Director, Department of Central Services 

Approved:  Gary Mekjian, P.E., City Manager 
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Report from the City Manager to City Council – June 26, 2023 
Award of Bid for 2023 Liquid Calcium Chloride Purchase and As-Needed Dust Control Program  
Page 2 
 
 
BID TABULATION: 

DESCRIPTION UNIT EST. 
QTY. 

Liquid Calcium Chloride              
Sales, Inc.                         

Kawkawlin, MI 

Bond-Yes (check) 

 Unit Price   Extended  
38% SOLUTION CALCIUM CHLORIDE – 
APPLIED 
(RATE OF 1,000 GAL/LANE-MILE) 

Gallon 80,000 $0.743 $59,440.00 

38% SOLUTION CALCIUM CHLORIDE – 
APPLIED 
(RATE OF 900 GAL/LANE-MILE) 

Gallon 100,000 $0.743 $74,300.00 

38% SOLUTION CALCIUM CHLORIDE - 
DELIVERED TO DPW (3 INCH FILL 
POINT) (5,000 GALLON MINIMUM 
DELIVERY) 
 

Gallon 80,000 $0.703 $56,240.00 

32% SOLUTION CALCIUM CHLORIDE – 
WINTER – DELIVERED TO DPW (3 
INCH FILL POINT) 
(5,000 GALLON MINIMUM DELIVERY) 

Gallon 25,000 $0.596 $14,900.00 

HEADWATER HOT SALT BRINE 
ENHANCER OR APPROVED 
EQUIVALENT DELIVERED TO THE 
DPW (1500 GALLON MINIMUM 
DELIVERY) 
 

Gallon 6,000 $5.100 $30,600.00 

YEAR 1 ITEMIZED BID     $  235,480.00  

Prices listed will increase percentage each year beginning at the 2nd year of 
award 

3% 

 



REPORT FROM THE CITY MANAGER TO CITY COUNCIL 
June 26, 2023 

SUBJECT: AWARD OF AGREEMENT FOR REMOVAL AND REPLACEMENT OF SPICER 
HOUSE ROOF 

ADMINISTRATIVE SUMMARY 

• Sealed bids were solicited, posted on the MITN e-procurement system, opened, and read aloud on June
6, 2023, for the removal and replacement of the Spicer House roof. Bid notification was sent to one
hundred eighty-nine (189) vendors (including fifty-five (55) vendors that hold the classification of
minority owned, woman owned, veteran owned, disabled, disadvantaged or service disabled) with six
(6) responding. We received zero “No Bids.”

• The bid includes removal and replacement of the existing roofing, replacing roof decking as needed,
replacing fascia boards as needed, new copper metal flashings, and adding ridge vent and caps.  The current 
roofing has a Class A fire rating (highest protection) and the replacement would be rated for the same.

• The city used consultants Hubbell, Roth, & Clark, Inc, which provided a dedicated consultant with an
expertise in historical structures for this project.

• Due to the historical nature of the Spicer House, the city worked with the Historic District Commission to
select a suitable roofing replacement.  The Historic District Commission granted a Certificate of
Appropriateness on January 12, 2023, allowing the city to remove the existing cedar wood shake shingle
roof and replace it with a synthetic shake roof.  After providing the Historic District Commission several
different options, the Brava Roof Tile was chosen as the preferred synthetic selection.  All of Brava’s
products are covered by a 50-year transferable limited warranty.  With proper routine care and
maintenance, the new roof should last sixty (60) plus years.

• Funding for the project is available in Special Services Parks Millage Fund.

BID TABULATION-ATTACHED 

Source One Construction, LLC, is a one of two preferred installers in the state of Michigan for Brava Roof 
Tiles with over twenty-five (25) years of experience in the industry. 

RECOMMENDATION 

In view of the above, it is recommended that City Council authorize the City Manager to approve the required 
contracts and purchase orders to Source One Construction, LLC, for the removal and replacement of the 
Spicer House roof, in the amount of $198,217.00 ($168,217.00 which includes copper flashings, Class A fire 
rating, and ridge vent and caps, plus an estimated $30,000 for additional replacement costs which will not be 
known until the roofs are removed). 

Prepared by: Brian Moran, Deputy Director of Special Services 
Reviewed by: Ellen Schnackel, Director of Special Services  
Reviewed by: Michelle Aranowski, Senior Buyer 
Reviewed by: Kelly Monico, Director of Central Services 
Approved by:            Gary Mekjian, City Manager 
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2101 Aurelius Road, Suite 2A 
Holt, MI 48842 

517-694-7760 

www.hrcengr.com 

June 19, 2023 

City of Farmington Hills 
Special Services Department 
29995 W. 12 Mile Rd. 
Farmington Hills, MI 48334 

Attn: Mr. Brian Moran, Deputy Director 

Re: Spicer House ReRoofing HRC Job No. 20220410 
Recommendation of Award and Bid Tabulation 

Dear Mr. Moran: 

We have reviewed the bids received on Tuesday, June 6, 2023 for the Spicer House ReRoofing Project and have found 
them to be in order.  Bids were received from (6) separate roofing contractors, but the lowest bidder was deemed non-
responsive for not including a bid bond or price breakdown.  The bids were solicited as a Base Bid with several Adder 
Alternates.  The City is opting to proceed with all (3) of the listed Alternates.  The apparent low bidder was Source One 
Construction of Wixom, Michigan.  Please refer to the Bid Tabulation for an itemized breakdown of their bid.  The current 
scope of work includes demolition and replacement of the roofing at the Spicer House building at Heritage Park, located 
at 24915 Farmington Road. 

Source One has submitted the required information with their proposal, as well as acknowledging Addendum #1.  HRC 
has contacted (3) of their references, all of whom were very satisfied with Source One’s quality of work and 
communications.  Additionally, Source One is listed as one of only (2) preferred installers in the state of Michigan for Brava 
Tile products. They have indicated that they will be using the specified Brava Tile Roofing materials and can get them 
delivered to the jobsite quickly in 3 months as they are already in the Company’s material queue, being a preferred installer. 

Based on the above, this office recommends award of the Contract to Source Once Construction of Wixom, Michigan, 
with a total bid of $168,217.00, subject to the submission of the necessary bonds and insurance, which comply with the 
contract specifications.  The reroofing improvements are anticipated to be constructed this fall.   

Given potential unforeseen conditions with a roof of this age and complexity, we also recommend that the City include a 
Contingency Allowance of $30,000 with their budget request, to accommodate any potential issues, should they occur. 

Should you have any questions or require any additional information, please contact me directly at (248) 454-6361 or via 
email at amelchior@hrcengr.com. 

Very truly yours, 
HUBBELL, ROTH & CLARK, INC. 

Adrianna Melchior, AIA LEED AP BD+C 
Associate 

pc: HRC; C. Hart, File 

mailto:amelchior@hrcengr.com




REPORT FROM THE CITY MANAGER TO CITY COUNCIL –  June 26, 2023 

SUBJECT:  Extension of  Bid - Utility Vehicle 

ADMINISTRATIVE SUMMARY: 

 On February 27, 2023 the Farmington Hills City Council awarded Carleton Equipment a bid for a Utility
Cart with Plow, for the Golf & Parks Division.  The Department of Public Works determined that the
equipment awarded would meet the needs of the department. The utility vehicle will be utilized for
various activities including seasonal cleanup, West Nile briquette distribution and winter
maintenance. The new unit will replace a 2005 John Deere Gator which will be sold at public auction.

 A two-year warranty for all parts and labor was required as part of the specifications.

 Below is the original bid tabulation from the previous award.

 Funding for the utility vehicle is available in the Capital Improvements Program – Equipment Account.

BID TABULATION: 

RECOMMENDATION: 

IT IS RESOLVED that the City Council of Farmington Hills authorize the City Manager to issue a purchase 
order to Carleton Equipment Company, Inc. located in Livonia, Michigan, in the amount of $28,741.21 for a 
Kubota Utility Vehicle. 

Prepared by: Derrick Schueller, DPW Superintendent 
Michelle Aranowski, Senior Buyer 

Departmental Authorization: Karen Mondora, P.E., Director, Department of Public Services 
Kelly Monico, Director, Department of Central Services 

Approved by: Gary Mekjian, P.E., City Manager 

Company Name City/State Model 

Total Bid 
including 
Discharge 

Chute 

Spartan Distributors, Inc. 
Auburn Hills, 
MI 

Toro Workman UTX 
(#08102) Boss V-Blade 
(MSC12060) 

$38,991.24 

King's Equipment Group Inc. 
Jackson, MI 

Kubota RTV X1100 CWL 
- H Boss V Plows 78 Inch 

31,199.00 

Weingartz Supply Co. Utica, MI 
Kubota RTV X1100 CWL 
- H Boss 6’ 6 Inch V Blade 

$30,270.00 

Carleton Equipment Co, Inc. 
Livonia, MI 

Kubota RTV X1100 CWL 
- H Boss 6’6 Inch V Blade 

$28,741.21 
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REPORT FROM THE CITY MANAGER TO CITY COUNCIL – June 26, 2023   

SUBJECT: Award of Purchase and Installation of Replacement Vehicle Hoists/Lifts at the DPW Garage 

ADMINISTRATIVE SUMMARY: 

 The purchase of two (2) replacement vehicle hoists was publicly advertised and competitively bid on
the Michigan Inter-governmental Trade Network (MITN) e-procurement system and opened on June
13, 2023, after a one-week postponement to obtain additional bidding interest. Notification was sent
to over 60 (sixty) vendors, including 12 (twelve) that hold the classification of minority owned, woman
owned, veteran owned, disabled, disadvantaged or service disabled.

 The DPW mechanic garage has multiple vehicle lifts which are utilized in the repair and preventative
maintenance of City equipment.  Public Works is proposing to replace a light-duty hoist that is
approximately 35 years old and a medium-duty hoist that is about 25 years old.

 The recommended vendor and low bidder, Allied, Inc., is Michigan’s top rotary lift supplier and has
multiple municipal references including the City of Sterling Heights DPW.

 Funding for this purchase is available in the Capital Improvements Program – Equipment account.

 The price includes a five (5) year structural warranty, a two (2) year parts warranty and a one (1) year
labor warranty.

RECOMMENDATION: 

IT IS RESOLVED, that the City Council of Farmington Hills authorize the City Manager to issue a purchase 
order to Allied, Inc. of Ann Arbor, Michigan in the amount of $37,835.00 for the purchase and installation of 
two vehicle hoist units.  

SUPPORT DOCUMENTATION: 

Vehicle hoists are a necessity for servicing the City’s motor vehicle fleet. Acquisition of the new hoists will 
replace two existing lifts that have met their service life.  The new rotary post lifts have upgraded safety features 
and will provide additional flexibility for operations, allowing our fleet technicians the ability to work more 
efficiently. 
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 REPORT TO THE CITY COUNCIL FROM THE CITY CLERK – JUNE 26, 2023 
 

SUBJECT: Consideration of approval of a Special Event Permit for the Farmington Community Library Outdoor 

Family Event to be held July 31, 2023 

 

ADMINISTRATIVE SUMMARY: 

• The City received a formal application from Kristel Sexton, representing the Farmington Community Library, 

for a Special Event Permit to hold the Farmington Community Library Outdoor Family Event on July 31, 2023 

at the Farmington Community Library located at 32737 W. 12 Mile Road, Farmington Hills from 6:30pm to 

8:30pm.  
 

• This will be an outdoor event for families including a petting farm, games/activities and fire truck in the west 

parking lot of the library as outlined on the map included with this report. The Farmington Hills Fire 

Department will be on site for the duration of the event. 
 

• The required insurance and/or indemnification agreement was received by the City.  
 

• The application was reviewed by all appropriate Departments. There were no objections to the event, subject to 

the following conditions and details as verified by the applicant:  
  

▪ There will be plenty of parking provided for attendees at the event 

▪ The applicant is expecting approximately 300 participants  

▪ The applicant has not asked for assistance from the Police Department at this time and there are no 

issues with emergency vehicle access  

▪ Egress shall be maintained at all times 

▪ Fire lanes shall be accessible for responding apparatus. Any obstructions proposed shall be removeable 

▪ Event shall comply with minimum Fire Prevention requirements 

▪ Applicant shall contact Fire Prevention to schedule an inspection prior to the event 

 

 

RECOMMENDATION: 

IT IS RESOLVED, that City Council hereby approves a Special Event Permit for the Farmington Community Library 

Outdoor Family Event to be held on July 31, 2023 at the Farmington Community Library located at 32737 W. 12 Mile 

Road, Farmington Hills from 6:30pm to 8:30pm, subject to the terms and conditions outlined in the City Clerk report 

dated June 26, 2023. 

 

         Respectfully submitted, 

          
         Pamela B. Smith, City Clerk 
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