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Name/No. of Transportation Registration Lodging
Conference Dates Location Employee Costs Costs And Other Total

MML Convention October 3 600 700 1,300
Elected Officials Academy Core Weekender TBD 3 600 700 1,300
Elected Officials Academy Advanced Weekender TBD 3 600 700 1,300
NLC March 3 900 2,265 4,000 14,330
MML Capital Conference March 2 450 700 1,150
MAM November 1 195 525 720

US Conference of Mayors

AFR Additions
Mayor's Innovation Project Winter DC 1 600 500 900 2,000

Summer Knoxville 1 600 500 900 2,000
Mackinac Policy Conference May 28-31 1 150 2950 1,400 4,500
US Conf of Mayors DC 1 600 0 900 1,500

Varies 1 600 0 900 1,500
TOTAL 31,600

FISCAL YEAR 2024-25

CONFERENCE AND WORKSHOPS

    101000-101-801-001
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Policy Number: 6.09 Subject: Travel 

Revised/Issued: 01/02/04 Page: 1 of 4 

Intent: To establish guidelines for traveling on city business. 

Applies to: All employees and elected and appointed representatives of the city traveling on 

city business. 
 
 

I. Policy. 

 

The City of Farmington Hills, within the constraints of the budget, will pay for or 

reimburse actual and reasonable travel and conference related costs for employees and 

elected and appointed representatives on authorized city business. 

 

II. Definitions. 

 

Meal allowance: a predetermined amount for meal expenses and gratuity that an 

individual is allowed for qualifying meals while traveling overnight on official city 

business. 

 

III. Regulations. 

 

A. Local/Daily Travel 

 

1. Approval 

 

All business travel plans must be pre-approved by the Department Head. 

 

2. Transportation 

 

Personal cars should be used only when city vehicles are not available and 

use has been pre-approved by the Department Head. The City will pay 

mileage reimbursement to employees at the rate established by the City 

Manager. 

 

3. Meals 

 

The meal allowance amounts do not apply for local travel. 

 

4. Parking 

 

Parking fees are eligible for reimbursement. A petty cash form with an 

authorized signature and receipt must be submitted to the Finance 

Department. 
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B. Overnight Travel Regulations 

 

1. Approval 

 

A pre-conference approval form must be completed by the employee and 

approved by the Department Head and City Manager before travel takes 

place. If advance money or checks are necessary the approved pre- 

conference approval form must be submitted to the Finance Department 

with enough advance time so that the normal accounts payable process can 

be followed. 

 

No travel expenses are to be incurred prior to pre-conference approval. 

Any expenses incurred by the employee prior to approval, are the 

employee’s responsibility until approval is granted. 

 

Whenever possible, employees are expected to take advantage of any and 

all discounts for early registration, air fare, meals, etc. 

 

2. Expense Report 

 

An expense report must be submitted to the Finance Department within 

two weeks of returning from a trip. The Finance Department will review 

and approve all reimbursement requests that are less than or equal to the 

estimated expenses already approved by the City Manager. Any request 

for reimbursement that is greater than the estimated expenses, or any 

request for an expenditure that has not been pre-approved will be 

forwarded to the City Manager for approval. 

 

If there are penalties associated with changing or canceling reservations, 

the city will pay for them, provided the city required the change or the 

change was beyond the control of the employee. Penalties or cancellation 

charges incurred for any other reasons will be the responsibility of the 

employee. 

 

3. Meals 

 

A meal allowance has been established for meal expenses that occur while 

traveling overnight on official city business. The meal allowance limits 

for qualifying meals and gratuity are:  breakfast $10, lunch $15, and 

dinner $25. 

 

If an employee is in an area where meal expenses are typically higher, the 

meal allowance limits are: breakfast $12, lunch $18, and dinner $35, 

including gratuity. Qualifying destinations are: Los Angeles, San Diego 

and San Francisco California; Denver, Colorado; Washington DC; Miami 

and Miami Beach, Florida; Chicago, Illinois; New Orleans, Louisiana; 
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Baltimore, Maryland; Boston, Massachusetts; Manhattan, New York; 

Philadelphia, Pennsylvania; and Seattle, Washington. 

 

A qualifying meal is any meal that occurs while traveling overnight on 

official business of the city. If departure time for the conference or 

seminar is 7:00 am or earlier, the standard amount for breakfast will apply. 

 

If arrival time at home following the conference or seminar is prior to 1:00 

pm or prior to 7:00 pm, the meal allowance for lunch and dinner does not 

apply. 

 

If banquet tickets or pre-arranged meal charges are part of the conference 

registration process, and the individual meal charge is greater than the 

meal allowance for that meal (s), the larger amount will be allowed as long 

as it is approved prior to the expenditure being made. 

 

If meals are included as a part of the registration cost or the hotel provides 

breakfast, the meal allowance does not apply to those meals. 

 

Receipts for meal expenditures are not required if the meal allowance has 

been approved on pre-conference approval form. 

 

4. Transportation 

 

Personal cars should be used only when City vehicles are not available and 

use has been pre-approved by the Department Head. The City will 

reimburse mileage at the rate established by the City Manager. 

 

Employees driving their own car for city business are required to keep 

their vehicle properly licensed and insured and in a safe mechanical 

operating condition. (Section III. J of the Standard Practice Guide Motor 

Vehicle Operations Policy). 

 

No reimbursement for personal car expenses (including mileage, parking 

and other related expenses) will exceed the dollar amount of round trip air 

fare at the coach rate on a licensed common carrier, plus ground 

transportation to the point of destination. 

 

5. Miscellaneous 

 

Legitimate miscellaneous business expenses such as taxi fare, non-meal 

related tips and telephone usage may be approved. 
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6. Spouse or Guest Expenses 

 

The expenses of an employee’s spouse or guest accompanying the 

employee on a trip are not reimbursable. Lodging expenses in such 

circumstances will be at the single room rate. 

 

IV. Procedure. 

 

A. Local/Daily Travel 

 

All business travel plans must be pre-approved by the Department Head. 

 

B. Overnight Travel 

 

1. Pre-conference Approval Form 

 

A pre-conference approval form must be completed by the employee and 

submitted to the Department Head for approval before overnight travel 

takes place. 

 

The approved form is forwarded to the City Manager for final approval. 

 

Upon City Manager approval the pre-conference approval form is 

forwarded to the Finance Department with a copy returned to the 

department. 

 

If advance checks are necessary, enough time must be allowed so the 

normal accounts payable process can be followed. 

 

2. Expense Report 

 

An expense report must be completed by the employee and approved by 

the Department Head within two weeks of returning from a trip and sent to 

the Finance Department. Attached to the report will be all receipts, except 

for meals. Proof of payment is necessary for reimbursement. 

 

Any request for reimbursement that is greater than the estimated expense, 

or any request for an expenditure that has not been pre-approved will be 

forwarded to the City Manager for approval. 





City of Southfield Zoning Ordinance 81 

Article 4 – General Provisions 

 

footcandle along property lines. Light intensity shall not exceed a maximum 
of 10 footcandles in any given area. 

(d) City Council, at its sole discretion, may allow for an increased level of 
lighting above maximum permissible levels when it can be demonstrated that 
such lighting is necessary for safety and security purposes. 

(e) All lighting potentially visible from an adjacent street, except pedestrian- 
oriented bollard lighting less than 42 inches, shall be indirect or shall 
incorporate a full cut-off shield-type fixture. No light slipover shall occur 
outside of the property boundaries. 

(f) Lighting fixtures shall not exceed a height of 20 feet. In portions of a site 
adjacent to residential areas, lighting fixtures shall not exceed a height of 15 
feet. 

(2) Light and glare from indirect sources are subject to the following: 
(a) Glare from any process (such as or similar to arc welding or acetylene torch 

cutting) which emits harmful ultraviolet rays shall be performed in such a 
manner so as not to be seen from any point beyond the property line, and so 
as not to create a public nuisance or hazard along lot lines. 

(b) The design and/or screening of the development shall insure that glare from 
automobile and commercial or industrial vehicle headlights shall not be 
directed into any adjacent property, particularly residential property. 

(c) Exterior doors shall be located, operated, and maintained so as to prevent any 
glare and light from creating a nuisance or safety hazard to operators of 
motor vehicles, pedestrians, and adjacent properties. 

 
5.22-5 Public Art Requirement (Amended – Ordinance 1657 – 4/3/16) 
Unless the project is exempt from this requirement pursuant to Sec. 5.22-5 (4) of this section, 
the site shall be designed and developed to contain public art as defined by Sec 1.180(a) of 
Chapter 4, Article VI, Title I of the City Code and in accordance with the following: 

 
(1) A budget for the public art required by this section shall be established based 

on the allocation of 0.5% of the total project cost up to $12,500 for projects 
between $1.0 million and $2.5 million dollars, and 1% of the total   project 
cost up to $25,000 for projects in excess of $2.5 million dollars, to be 
committed to the procurement and display of public art on the site. 

 
(2) The public art shall be a work of art as defined by Sec 1.180 of Chapter 4, 

Article VI, Title I of the City Code and shall be approved by the City’s 
Public Art Commission in accordance with the definition of public art and 
the standards set forth in Sec 1.180(a) of Chapter 4, Article VI, Title I of the 
City Code and the City Council prior to site plan approval. The approval by 
the Public Art Commission and City Council shall not be unreasonably 
withheld. 

 
(3) The total allocation as established pursuant to Sec. 5.22-5 (1) shall be held in 

the name of the City to be held in the Public Art Fund trust account pursuant 
to Sec 1.180(b)(7) of Chapter 4, Article VI, Title I. Maintenance shall be the 
responsibility of the owner of the property in addition to the allocation 
established by Sec. 5.22-5 (1). Failure to install the public art as required by 
this subparagraph and in accordance with the approved site plan shall result 
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City of Southfield Zoning Ordinance 82 

Article 4 – General Provisions 

 

in denial of a certificate of occupancy. In instances where, due to 
circumstances beyond the reasonable control of the property owner which 
impedes timely installment of the work of art, such as weather, delay in 
fabrication or delivery of the work of art, etc., a cash bond in an amount 
equal to the public art allocation requirement as set forth in Subsection (1) 
hereof (the “Public Art Bond”) may be deposited with the City Clerk to 
insure compliance with this section. In the event the work of art is not fully 
installed within the period of time as established by the City Planner, the 
Public Art Bond shall be forfeited to the City and the proceeds thereof shall 
be deposited in the Public Art Fund established pursuant to Subsection 
1.180(b)(7) of Chapter 4, Article VI of Title 1 of the City Code. Failure to 
properly maintain the public art in accordance with the approved site plan is 
a violation of the zoning code and subject to enforcement pursuant to the 
provisions of Sec. 5.206 of this Chapter. Prior to any enforcement action a 
violation notice shall be sent to the responsible party. A failure to cure the 
violation within 30 days shall constitute a violation and each day thereafter 
that the violation remains uncured shall constitute a separate offense. 
(Amended – Ordinance 1693 – 6/14/18) 

 
(4) The following projects are exempt from the public art requirements of this 

section: 
(a) Projects where the application of this requirement would constitute a 

governmental taking or otherwise be contrary to law, as determined 
by the Director of Planning, under the particular facts and 
circumstances of that case as explained in detail by the applicant. The 
Director of Planning may request additional information from the 
applicant if insufficient information is provided with the site plan to 
make a determination. The applicant has all appeal rights as would 
otherwise be applicable to any determination by the Director of 
Planning. 

 
(b) Projects where the total project cost is less than $1 million dollars. 

 
(c) Residential projects containing fewer than 4 residential units. 

 
(d) Projects where, upon issuance of the building permit, the applicant 

donates an amount equivalent to the amount required in Sec. 5.22-5 
(1) of this paragraph to the public art fund as established pursuant to 
Sec 1.180(b)(7) of Chapter 4, Article VI, Title I of the City Code or 
donates a “work of art” to the fund that is approved by the Public Art 
Commission and is of equal value to the requirements established in 
Sec. 5.22-5 (1) of this Section. 

 
(e) Projects that are renovations of existing buildings where the total 

project cost is less than $1.0 million. 
 

(5) A developer may choose to partially exempt a project from the public art 
requirement of this section to the extent the developer chooses to donate 
funds or works of art less than the amount established pursuant to Sec. 5.22-
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City of Southfield Zoning Ordinance 83 

Article 4 – General Provisions 

 

5(1) of this Section in which case the budget required for public art shall be 
reduced by a corresponding amount. 

(6) Public art approved per the requirements and procedures of this section, and 
per site plan review by the person, commission, or council having 
jurisdiction, shall be permitted in required front setbacks. The final location, 
installation, footings, etc. are subject to review and approval by the City 
Planner and Building Official. (Amended – Ordinance 1776 – 10/26/23) 

 
5.22-6 STORMWATER MANAGEMENT AND WATER QUALITY (RESERVED) 
(Amended – Ordinance 1678 – 7/6/17) 

 
5.22-7 Medical Marihuana Facilities (Amended – Ordinance 1709 – 10/3/19) 

The purpose of this Section is to exercise the police, regulatory, and land use powers 
of the City of Southfield by licensing and regulating medical marihuana provisioning 
centers, medical marihuana grow facilities, medical marihuana safety compliance 
facilities, medical marihuana secure transporters, and medical marihuana processing 
facilities to the extent permissible under State and Federal laws and regulations and 
to protect the public health, safety, and welfare of the residents of Southfield; and as 
such this section constitutes a public purpose. 

 
The City of Southfield finds that the activities described in this section are 
significantly connected to the public health, safety, and welfare of its citizens and it 
is therefore necessary to regulate and enforce safety, security, fire, police, health and 
sanitation practices related to such activities and also to provide a method to defray 
administrative costs incurred by such regulation and enforcement. 

 

The City of Southfield further finds and declares that economic development, 
including job creation and training, and the protection of the health, safety, and 
welfare of Southfield Neighborhoods and residents are public purposes. 

 
Except as may be required or permitted by law or regulation, it is not the intent of 
this Section to diminish, abrogate, or restrict the protections for medical use of 
marihuana found in the Michigan Medical Marihuana Act, the Medical Marihuana 
Facilities Licensing Act, or Article 19 Section 5.179 of the Zoning Ordinance. 

 
The following uses may be Permitted by Right or Permitted Subject to Special Use 
Approval upon the review and approval of the City Council after a recommendation 
from the Planning Commission. The use or uses shall only be approved when the 
following conditions have been satisfied and all licensing provisions in Chapter 70 
have been met. This section promotes and protects the public health, safety and 
welfare and mitigates potential deleterious impacts to surrounding properties and 
persons and conforms with the policies and requirements of the Michigan Medical 
Marihuana Act, P.A. 2008, Initiated Law 1 (MMMA), MCL 333.26421, et seq. 
(hereinafter “MMMA”), as amended, the Medical Marihuana Facilities Licensing 
Act (MMFLA), MCL 333.2701 (hereinafter MMFLA) and the Marihuana Tracking 
Act (MTA), MCL 333.27901 (hereinafter MTA). A use which purports to have 
engaged in the medical use of marihuana either prior to enactment of said Acts, or 
after enactment of said Acts but without being legally registered by the Department, 
shall be deemed to not be a legally established use, and therefore not entitled to legal 
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CITY OF MARQUETTE, MICHIGAN 

 

CITY COMMISSION POLICY 

 
 

Policy Number:      
  2017-01 

Revision Date:   
      

Date Adopted:   
   September 25, 2017 

Effective Date:  
  Fiscal Year 2018 (10/1/2017) 

Department: 
  City of Marquette Arts & Culture   

 

 
SUBJECT:  MARQUETTE PUBLIC ART POLICY 

 

AUTHORITY: City of Marquette Arts and Culture Master Plan, adopted July 2014 by the 
Marquette City Commission 

 

PURPOSE: The City recognizes that the inclusion of art in appropriate capital 
improvement projects in the City will promote its cultural heritage and 
artistic development, enhance the City’s character and identity, contribute to 
economic development and tourism, add warmth, dignity, beauty and 
accessibility to spaces accessible to the public, and expand the experience 
and participation of citizens with the arts. A policy is therefore established 
to create a Public Art Commission and make funding available to support 
the inclusion of works of art in public spaces in the City. 

POLICY: 

 

I.  Definitions 

 
A. “Public art” means both temporary and permanent works of art created, purchased, 

produced or otherwise acquired for display on or in public spaces or facilities. Public art 
means the product of a skilled artist (or group of artists) and includes, but is not limited to, 
material aesthetic enhancement of a building or landscape, paintings, sculpture, 
engravings, murals, mobiles, photographs, drawings, performance art, works in video and 
sound, and works in fiber. 

B. “Material aesthetic enhancement” means the skilled application of artistic elements to the 
publicly visible features of a public project or a capital improvement project, which may 
include the placement of works of art or design elements, or specially designed plazas, 
atriums, or other spaces open to the public. 

C. “Enhanced project” means a capital improvement project that includes public art. 
D. “Capital improvement project” (CIP) means any capital project paid for wholly or in part 

by the City or the City Downtown Development Authority (DDA) for the construction or 
substantial renovation of any building, facility or open space (such as a boulevard or 
streetscaping project) to which the public is generally invited. 

1. For purposes of this definition, a “substantial renovation project” is one that has 
been included in the City’s capital improvement program.  A renovation project is 
“substantial” if it affects twenty-five percent (25%) or more of the square footage 
of the building, facility, or open space under renovation.  
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2. The following capital improvement projects are “exempt” from being an Enhanced 
Project under this Policy: 

i. Water, stormwater or wastewater facilities, except for office buildings. 
ii. Maintenance projects. 

3. The exemptions set forth in this subsection do not preclude funding for public art 
from being included in an exempt CIP. City departments are encouraged, but not 
required, to include public art in exempt CIPs. 

II. Marquette Public Art Commission 

 
A. The oversight body empowered to carry out this policy will be the Marquette Public Art 

Commission, hereinafter known as “MPAC”. 
B. Membership, Appointment, and Terms.  

1. MPAC will be made up of seven (7) regular members and one (1) ex officio 
member chosen from City staff.  Regular members will be appointed by the City 
Commission and will include at least four (4) members who are art professionals 
(artist, performing artist, architect, landscape architect, curator, arts writer, arts 
educator, arts administrator or individual with a college level degree in an art field). 
All members will meet the residency requirements set forth in the City Charter. 

2. MPAC members will serve three (3) year terms and the membership terms will be 
staggered.  To achieve staggered appointments, the initial appointments to MPAC 
will have two (2) members appointed to one (1) year terms, three (3) members 
appointed to two (2) year terms and two (2) members appointed to three (3) year 
terms. 

3. Members of MPAC will be subject to the same term limits and ethical requirements 
as other boards in the City. 

4. Members of MPAC are volunteers and will serve without compensation or 
reimbursement for personal expenses, unless specifically approved by the City 
Commission. 

C. Officers. There will be a Chair and Vice-Chair of the Commission. MPAC will elect all 
officers from its membership for a term of one (1) year and will determine responsibilities 
of the officers. 

D. Meetings. MPAC will hold regularly scheduled meetings, and will determine the 
frequency, time and location of meetings. All meetings will be conducted in accordance 
with the Michigan Open Meetings Act. 

E. Duties.  MPAC will: 
1. Make recommendations regarding disbursement of public art funds to acquire, 

produce, install, maintain, alter, relocate or remove public art; 
2. Develop guidelines, with input from the public, to implement the provisions of this 

policy, including procedures for soliciting and selecting public art and for 
determining suitable locations for public art; 

3. Work with City staff to conduct an initial and ongoing inventory, map and 
document existing public art and public art under construction in the City, and 
make the information publically available; 

4. Work with City staff to identify upcoming City capital improvement projects and 
the type and amount of public art that may be appropriate for such projects; 

5. Consult with donors of art works to the City on behalf of the City; 
6. Promote inclusion of art by private developers in spaces open to or visible to the 

public on private property in the City; 
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7. Foster public/private partnerships to support public art; 
8. Promote awareness and understanding of public art; 
9. Provide advice to and assist potential donors of art and private developers 

regarding possible public locations for placement of art when such art cannot be 
placed on City property or incorporated into a capital project of the City; and 

10. Perform any related duty delegated by City Commission. 

III. Funding 

 
A. Public Art Fund. 

1. A Public Art Fund (“PAF”) is established by the City as a separate, special revenue 
fund into which public art funding is deposited, transferred and used for the 
acquisition, commissioning, performance, exhibition and cleaning, repair, and 
restoration of public art as recommended by MPAC and approved by the City 
Commission. 

2. PAF funds may be used for the following purposes: 
i. Artist fees and artist travel related to the training, education and 

performance of art open to the general public. 
ii. Artist fees and artist travel and expenses that are related to the City’s 

commission or purchase of public art. 
iii. Purchase of equipment to be used in performing art. 
iv. Leasing of equipment and space for education, practice and performance. 
v. Fabrication, storage, and installation of a commissioned work of public art. 

vi. Acquisition of existing works of public art. 
vii. Decorative, ornamental or functional elements that are designed by an artist 

selected specifically for the project and through the processes established by 
MPAC. 

viii. Fees associated with the lease of works of public art for temporary display. 
ix. Required permits and insurance during the fabrication and installation of the 

public art per contract. 
x. Project consultants and contracted services. 

xi. Curatorial services. 
xii. Public art planning services. 

xiii. Documentation and interpretive plaques. 
xiv. Publicity for public art projects. 
xv. Education and outreach regarding public art. 

xvi. Conservation and maintenance of works in the City of Marquette public art 
collection. 

xvii. Such other and further expenditures deemed appropriate by MPAC. 
3. PAF funds may not be used for: 

i. Mass produced work, with the exception of limited editions controlled by 
the artist. 

ii. Professional graphics, unless designed or executed by an artist or used in 
the development of collateral material for education or publicity for public 
art. 

4. Authorization of PAF Expenditures.  The Chair of the MPAC or designee and the 
City Manager or designee will be jointly required to authorize expenditures of PAF 
funds pursuant to decisions of the MPAC and in accordance with the City’s 
ordinances and purchasing policies. 
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5. PAF Annual Report.  Each year MPAC, with the assistance of City staff, will 
prepare an annual report to be presented to the City Commission which provides 
for a detailed accounting of all PAF monies spent and/or earmarked for public art 
expenditures. 

B. City Funding Commitment. 
1. Capital improvement projects (“CIP”s) initiated after the effective date of this 

Policy, unless designated “exempt” under this Policy, are  eligible for designation 
as an Enhanced Project. 

2. Each fiscal year the City Commission will appropriate from the City’s General 
Fund to the Public Art Fund (PAF) the amount of $30,000.00, which will be 
adjusted each year by the State property tax inflation rate multiplier then in effect, 
or 5%, whichever is less.  The funds will be appropriated beginning with fiscal year 
2018.  The appropriated funds will be designated by the MPAC as follows: 

i. To a proposed CIP for purposes of making it an Enhanced Project; or 
ii. To the PAF to be accumulated and expended for public art at a site other 

than a CIP, as determined by the MPAC; or 
iii. To install public art or make a material aesthetic enhancement to any City 

site. 
3. At least annually and in advance of the City budgeting process, City staff will 

provide MPAC a written report of short-term and long-term CIPs undertaken by the 
City.  MPAC and City staff will work together to identify each CIP that the MPAC 
will designate as an Enhanced Project.   

4. MPAC will to provide input to the public art component of a CIP that is designated 
an Enhanced Project early in the planning of the project.  Such input will include: 

i. Selection of the artist before or during the architectural design phase for the 
purpose of integrating the public art component into the total design of the 
CIP.  

ii. Inclusion of the public art component of the CIP in any relevant RFQs, 
RFPs, or contracts for design of the Enhanced Project.  

5. MPAC and City staff will make reasonable efforts to plan MPAC’s input to the 
Enhanced Project in a manner that enables the completed design of the public art 
elements to be presented to the City Commission prior to the Commission’s 
consideration of any contract to construct or produce the Enhanced Project or 
public art elements. 

6. No public art from public funding may be placed on private property. 
C. Private Funding for Public Art.  MPAC may form a nonprofit corporation for the purpose 

of accepting monetary gifts, grants, donations, or awards for public art and may work with 
nonprofit or other organizations to raise funds for public art. These funds will have the 
same purposes and uses as PAF funds, as described in this Policy. 

 

IV. Private Developer-Initiated Art on Private Property Open to the Public 

 
A. The City departments will amend land use applications to identify a point of contact for the 

MPAC who will discuss incorporating art into the spaces of the private development that 
are open to the public. Applicants will be encouraged, but not required, to devote one 
percent (1%) of the cost of new non-City-initiated construction or redevelopment projects 
to the placement of art in the privately developed space. 

B. The City may develop other incentives to encourage private developers to include public 
art in their projects to further the intent of this Policy. 
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V. Ownership and Maintenance of Public Art 

 
A. No work of art will be considered for construction or acquisition under this chapter without 

an estimate of, and plan to pay for, future maintenance costs. 
B. Routine maintenance of public art will be provided by the City service area responsible for 

maintenance of the facility or space where the art is located. “Routine maintenance” means 
periodic cleaning, regular mechanical maintenance, operational costs, and other necessary 
upkeep resulting from normal use. Funds for extraordinary maintenance or refurbishment, 
including structural reconstruction, will be drawn from the PAF or such other funds as the 
City Commission may appropriate. No extraordinary maintenance, repair, relocation or 
alteration of public art will be undertaken without prior recommendation by or consultation 
with MPAC. 

C. All permanent art acquired pursuant to this policy will be the sole property of the City 
unless an alternative arrangement is recommended by MPAC and approved by the City 
Commission. 

D. All temporary art will remain the property of that person or those persons who have 
created the art or offered it for display. 

VI. Deaccessioning of Public Art 

 
Deaccessioning of public art will be considered only after a careful and impartial evaluation of the 
artwork within the context of the collection as a whole.  At the beginning of the process, MPAC 
will make a reasonable effort to notify any living artist whose work is being considered for 
deaccessioning.  MPAC may consider the deaccession of artwork for one or more of the following 
reasons in the event that it cannot be re-sited: 

A. The artwork has been damaged or has deteriorated and repair is impractical or unfeasible. 
B. The artwork endangers public safety. 
C. In the case of site-specific artwork, the artwork is destroyed by severely altering its 

relationship to the site. 
D. The artwork requires excessive maintenance or has faults of design or workmanship. 

 



Introduced:  08/06/14 
Public Hearing: 10/07/14  
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Effective: 10/15/14 
 
 

CITY OF EAST LANSING 
 

ORDINANCE NO. 1339 
 

AN ORDINANCE TO AMEND SECTIONS 2-311, 2-312 AND 
2-313 of ARTICLE V AND TO ADD SECTION 2-313a TO 
ARTICLE V - BOARDS ANDS COMMISSIONS - OF 
CHAPTER 2 - ADMINISTRATION AND SECTIONS 50-37 
AND 50-38 OF ARTICLE II - ADMINISTRATION AND 
ENFORCEMENT - OF CHAPTER 50 - ZONING - OF THE 
CODE OF THE CITY OF EAST LANSING TO ESTABLISH A 
PUBLIC ART REQUIREMENT FOR FUTURE 
DEVELOPMENTS AND PROVIDE EXCEPTIONS THERETO. 

 
 
 WHEREAS, the City of East Lansing is committed to providing and promoting public art 
for the general health and welfare of its citizens and the community in general; and 
 
 WHEREAS, the State of Michigan has recognized, through the enactment of The Faxon-
McNamee Art in Public Places Act (MCL 18.71 et seq.), the importance of promoting art in 
government spaces and facilities; and  
 
 WHEREAS, the City Council has determined that promoting art in private developments, 
especially those in which government incentives are used to assist the development, is equally 
important to the general health and welfare of its citizens; and 
 
 WHEREAS, the City Council has determined that the creation of additional public art 
will improve the aesthetic quality of public spaces and structures, provide cultural and 
recreational opportunities, contribute to the local heritage, stimulate economic activity and 
promote the general welfare of the community.  
 
 
THE CITY OF EAST LANSING ORDAINS: 
 
Sections 2-311, 2-312 and 2-313 of Article V - Boards And Commissions - of Chapter 2 - 
Administration and Sections 50-37 and 50-38 of Article II - Administration and Enforcement - of 
Chapter 50 - Zoning - of the Code of the City of East Lansing are hereby amended, and Section 
2-313a is hereby added to Article V of Chapter 2, to read as follows: 
 
Sec. 2-311. Duties. 



 
 (a)  It shall be the duty of the arts commission to advise the city council on matters 
pertaining to arts programs within the city. These duties shall also include the review of requests 
for support, monetary or otherwise, submitted to the city; advise on the priority of such requests; 
develop and/or sponsor activities in performing arts and crafts, and visual arts.  
 
 (b)  The arts commission shall also be responsible for promoting arts in the 
community, to include, but not be limited to, dissemination of knowledge with regard to the arts, 
recognizing local artists and their work when appropriate, and cooperation with metropolitan 
agencies also dealing in the arts.  
  
 (c)   The commission shall be responsible for implementing a public art program so as 
to provide for the acquisition, placement, and display of works of art within the city. The public 
art program shall be administered subject to the approval of the city council.  
 
 (d)  The commission shall be responsible for reviewing the proposed public art 
accompanying a developer’s site plan application for compliance with the requirements and 
review standards of Sec. 50-38(6) of the City Code and making a recommendation to the City 
Council as to whether or not the proposed public art is in compliance. If the Commission 
determines the proposed public art is not in compliance, it shall advise the developer and City 
Council of the reason it is not in compliance and what steps may be taken to have the proposed 
public art comply with the applicable requirements and standards.  
 
 (e) The commission shall be responsible for reviewing a proposed “donated work of 
art” proposed to be donated to comply with the exception requirement of Sec. 50-38(6)-d.-4 of 
the City Code and making a recommendation to the City Council as to whether or not the 
proposed public art is in compliance with the review standards. If the Commission determines 
the proposed public art is not in compliance, it shall advise the developer and City Council of the 
reason it is not in compliance and what steps may be taken to have the proposed donated public 
art comply with the applicable requirements and standards.  
 
Sec. 2-312. Public art fund established. 
 
 (a) Public funding.  There is further hereby established a "Public Art Fund" to which 
shall be appropriated each year by the city council an amount equal to one percent of the cost to 
the City’s general fund of all public facilities or city capital improvement projects unless public 
art is not legally permissible due to the constraints imposed by the funding mechanism. The 
funds shall be appropriated the fiscal year following the fiscal year in which the public facilities 
or city capital improvement project is completed. The process of funding under this provision 
shall begin in the fiscal year 2015. All such funds as are appropriated to the public art fund may 
be accumulated and expended for such public art, from time to time, as hereinafter provided. No 
public art from public funding may be placed on private property. 
 
 (b)   Private funding of public art.  All funds placed into the Public Art Fund through 
private donations or donations creating an exemption to the public art requirement of Sec. 50-
38(6) of the City Code shall be expended for public art as hereafter provided.  
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Sec. 2-313. Definitions. 
 
 The following definitions will apply in the interpretation and administration of the public 
art program and fund.  
 
 Architect means the person or firm (architect, landscape architect, interior designer, other 
design professional, or city staff member) who may be designing construction projects.  
 
 Artist means a practitioner in the visual arts, generally recognized by critics and his/her 
peers as professional, who produces work as described in the definition of "works of art" in this 
section.  
 
 Arts commission means the East Lansing Arts Commission.  
 
 Capital project means that portion of any project paid from any of the capital 
improvement funds by the City of East Lansing used to construct or remodel any building, 
structure, park, street, sidewalk, parking facility, or utility, or any portion thereof, including 
permanent fixtures to any building owned, operated, and maintained by the city.  
 
 City means the City of East Lansing.  
 
 Contracting agency means the City of East Lansing.  
 
 Public art means works of art purchased through the public art fund or through the public 
art requirement of Sec. 50-38(6) of the City Code  that are located in highly visible public areas 
or private property areas that are highly visible from public areas. These are:  
 

(1)  Outdoor areas on public property or outdoor areas on private property that are 
highly visible from public areas. 

 
 (2)  Interior areas that are highly traveled public areas in public or private 

buildings. Specifically excluded are interior areas not accessible to the general 
public (e.g., offices, work stations, cafeterias).  

 
 (3)  Interior and exterior wall surfaces on or in public or private buildings 

when the work of art is attached to the wall surface, such as a mosaic or mural and 
the wall surface is visible from an area that is highly traveled by the public.  

 
 Public art fund means those monies appropriated by city council pursuant to this division, 
plus any other funds received by the city specifically designated to be used for the purchase of 
public art.  
 

Total project cost means the total value of the project as determined by the building 
official as indicated on the building permit that is issued by the City for that project. 
 



 Works of art means all forms of original creations of visual art, including, but not limited 
to:  
 
 (1)  Sculpture: In the round, bas relief, high relief, mobile, fountain, kinetic, 

electronic, etc., in any material or combination of materials.  
 
 (2)  Painting: All media, including portable and permanently affixed works, 

such as murals and frescoes.  
 
 (3)  Mosaics. 
 
 (4)  Mixed media: Any combination of forms or media including collage.  
 
 (5)  Performing arts. 
 
 (6)  Digital art. 
 
 (7)  Architecture meeting the criteria of 2-313a. 
 
Sec.  2-313a.  Criteria for approving architecture as art. 
 
The following criteria shall be used to determine, on a case-by-case basis, whether architecture 
can be considered art for purposes of fulfilling the city's public art requirement. 
 

(a) The architect shall be substantially recognized by the art world in shows, 
museums, and/or publications. 

 
(b) When reviewing architecture as art, the underlying concept of the architecture 

shall be expressive as more than mere utilitarian architecture. The architecture as 
a whole, or certain architectural features, shall express ideas or meaning and have 
cultural significance or conceptual complexity in relation to the totality of the 
object. 

 
(c) In the alternative, architecture can be considered art if it is created as a 

collaborative effort with an artist, the artist does a majority of the work, the artist 
has major design control of the portions of the architecture to be considered art, 
and the artist has been brought in early in the process. The artist shall have 
experience and knowledge of monumental scale sculpture. 

 
(d) The architecture must meet the definition of public art on private property as 

defined in Sec. 2-313 of this code. 
 

(e) The architecture must be approved by the Arts Commission pursuant to the 
following additional procedures and standards. 

 



(1) A developer must make two presentations to the Arts Commission. The 
first presentation shall be made prior to the development application being 
deemed complete. The developer must submit a maquette and other 
materials which satisfactorily illustrate the proposed conceptual 
development. The developer and architect must submit a conceptual 
statement expressing why the architecture should be considered art, 
including an explanation of the ideas, meaning, cultural significance or 
conceptual complexity expressed in the architecture. The second 
presentation shall be made at the completion of the city approval process. 
The developer must then submit a maquette and other materials which 
satisfactorily illustrate the to-be-built development. 

 
(2) If a development application was received prior to the adoption of this 

section, the above requirements for the timing of a developer's 
presentations to the Arts Commission shall not apply, provided the first 
presentation is made at the Planning Commission meeting at which the 
project's approval is considered. 

 
 

(3) The developer and architect shall demonstrate that there will be high 
quality materials and craftsmanship used in the execution of the 
construction. 

 
(4) The architectural work, in the judgment of the Arts Commission shall be 

of extremely high artistic merit and would make a substantial cultural 
contribution to the city. 

 
(5) The incremental cost of the architectural work, including additional 

payments to the architect or artist, and the incremental costs of installation 
must be equal to or exceed the total budget for public art allocation as 
specified in Sec. 50-38(6)-a of this Code. 

 
 
 
Sec. 2-314. Inclusions and exclusions relative to expenditures for works of art. 
 
 (a)  Inclusions. The portion of the public art fund reserved for works of art may be 
expended for the following:  
 
 (1)  The cost of the work of art and its installation. 
 
 (2)  Identification plaques and labels. 
 
 (3)  Waterworks, electrical and mechanical devices and equipment which are 

an integral part of the work of art.  
 



 (4)  Frames, mats, and simple pedestals necessary for the proper presentation 
of the works of art.  

 
 (5)  Maintenance and repair of the public art works. 
 
 (6)  Fees to artists for the execution of final proposals for the arts commission 

to select from.  
 
 (7)  Honoraria for art selection panel members and reimbursement for travel 

and lodging expenses which are approved in advance by the city manager.  
 
 (8)  Exhibitions, marketing and educational programs at a cost not to exceed 

five percent of the appropriation reserved for the work of art.  
 
 (9)  For the support of artistic festivals at a cost not to exceed five percent of 

the appropriation reserved for the work of art. 
 
 (10)  Administrative expenses at a cost not to exceed fifteen percent of the 

appropriation reserved for the work of art. 
 
 (b)  Exclusions. The portion of the public art fund reserved for works of art may not 
be expended for the following:  
 
 (1)  Reproductions by mechanical or other means of original works of art, 

however, limited editions controlled by the artist may be included.  
 
 (2)  Art objects which are mass produced or of standard designs, such as 

playground sculpture or fountains.  
 
 (3)  Exhibitions, marketing and educational programs beyond that allowed in 

subparagraph (a)(8) of this section. 
 
Sec. 50-37. Application materials for site plan approval. 
 
 The planning and zoning official shall determine the format(s) and number of copies of 
the application materials necessary to facilitate review by other departments and agencies, 
presentation at public meetings, inclusion in printed reports and incorporation into public 
records. The application shall include sufficient information and detail to determine if the 
proposed development meets applicable standards of review under this chapter. The information 
shall be prepared by persons with applicable competencies so that the city may rely on its 
accuracy and feasibility. The application shall typically include the following drawings and 
information, as may be relevant to the nature of the application and the city's review 
requirements:  
 
 (1) A site plan, as defined in section 50-9 of this chapter, showing the 

proposed size and location of buildings, parking and access facilities, free-



standing signs and other improvements to be constructed or installed on the site, 
and the proposed use and treatment of other areas on the site. The site plan shall 
be clearly dimensioned to show the setbacks of buildings and parking areas, the 
separation between buildings and parking areas, the height of buildings, the width 
of roadways and driveways, the size of parking spaces, and other elements of the 
site plan as necessary to ensure the site plan complies with the applicable 
dimensional standards of this chapter.  

 
 (2)  An existing topographic survey and boundary description of the site, 

drawn at the same scale as the site plan, showing the following existing 
conditions:  

 
  a.  Exact dimensions and size of the site and any easements, 

rights-of-way or other physical encumbrances on the site;  
 
  b.  Location, size, and composition of all existing buildings, 

paved areas and other improvements; 
 
  c.  Existing ground contours at two-foot intervals or less, 

indicating the direction of surface drainage flow, and the type of surface 
soils present;  

 
  d.  Location and species of all existing individual trees which 

have a diameter (d.b.h.) of four inches or more, or where significant 
clusters of trees and shrubs are present, the location and general 
composition of such clusters, and an indication of which individual trees 
or tree clusters will be removed or retained;  

 
  e.  Location and boundaries of water bodies, including, but not 

limited to rivers, streams, lakes, ponds, marshes, city or county drains and 
manmade surface drainageways;  

 
  f.  Where wetland of any size may be present, as indicated on 

the city's wetland inventory map, a report prepared by a qualified wetland 
consultant which verifies the presence of any wetland, establishes the 
boundary of any wetland, describes the character and quality of any 
wetland, and indicates if any wetland may be regulated by the state or 
protected by chapter 49 of the City Code; except, this requirement may be 
waived by the city engineer where it is clearly evident that the proposed 
site changes would not disturb any wetland on the property;  

 
  g.  The boundary and elevation of areas of special flood hazard 

and floodways, as defined in chapter 18 of the City Code;  
 
 
  h.  Location and size of all existing utility lines, manholes, 



catch basins, and fire hydrants on or near the site which may be used to 
serve the site;  

 
  i.  Delineation of areas on the site which are known or 

suspected to be environmentally contaminated, together with a report on 
the status of cleanup or closure.  

 
 (3)  A proposed landscape plan which, at a minimum, conforms to the 

requirements of subsection 50-816(8) and section 50-817 of this chapter, drawn at 
the same scale as the site plan or larger, showing: the location and size of areas to 
be landscaped; the type, size and placement of plant materials to be installed; the 
type, size and location of existing trees and significant clusters of trees or shrubs 
to be preserved; the location and height of proposed earth berms; and the size and 
design of fences or other screens to be erected. For clarity, detailed plans drawn at 
a larger scale than the site plan may be submitted to show the typical design and 
treatment of similar landscaped areas and fencing.  

 
 (4)  Proposed preliminary engineering plans, drawn at the same scale as the 

site plan or larger, showing the following proposed conditions:  
 
  a.  Ground contours at two-foot intervals or less, indicating the 

direction of surface drainage flow;  
 
  b.  Ground and floor elevations of buildings and other site 

improvements drawn to two decimal places;  
 
  c.  Location, dimensions and composition of roadways, 

driveways, curb cuts, parking and access facilities, curbing and sidewalks;  
 
  d.  Location and size of public utility connections, fixtures and 

easements; 
 
  e.  Stormwater management plan including the design of 

sewers, outlets, and retention or detention ponds, with sufficient data 
regarding site runoff estimates and off-site drainage patterns to permit 
review of the feasibility and permanence of drainage detention and/or 
retention as well as the impact on local surface and groundwater;  

 
  f.  Location and delineation of any wetland that would be 

disturbed and the location, existing character and proposed treatment of 
any proposed mitigation sites;  

  g.  Location and screening of exterior trash storage facilities; 
 
  h.  Type, height and placement of exterior light fixtures, 

including fixtures mounted on poles and on buildings;  
 



  i.  Location and status of any floor drains in existing or 
proposed structures on the site, indicating the point of discharge for all 
drains and pipes;  

 
  j.  Location of any on-site wastewater collection, treatment 

and disposal system; 
 
  k.  Location of existing and proposed public and private 

drinking water wells, monitoring wells, irrigation wells, test wells or wells 
used for industrial processes;  

 
  l.  Inventory of hazardous substances to be stored, used or 

generated on-site, in a format acceptable to the local fire marshal 
(including CAS numbers);  

 
  m.  Descriptions of type of operations proposed for the 

property with drawings showing size, location, and description of any 
proposed interior or exterior areas for storing, using, loading or unloading 
hazardous substances, hazardous wastes, and/or polluting materials;  

 
  n.  Description and location for any existing or proposed 

aboveground and belowground storage facilities;  
 
  o.  Completed environmental permits checklist on the form 

provided by the planning and zoning official.  
 
 (5)  A traffic impact study if so required under the provisions of division 4 of 

this article. 
 
 (6)  Proposed preliminary building plans, drawn at an accurate scale, 

including: 
 
  a.  Interior floor plans showing the arrangement and use of 

rooms for each floor, maximum occupancy and seating plans where 
applicable;  

  b.  Building elevations showing the size, height, architectural 
style, and exterior materials to be used, and areas intended to be used for 
wall-mounted signage.  

 
 (7)  A descriptive text which addresses the following items: 
 
  a.  The design principles followed in preparing the plans and 

how the plans address the objectives and criteria specified in section 50-
38; 

  
  b. The type of occupants anticipated and the market the 



project is intended to serve; for nonresidential uses, the intended hours of 
operation and the expected number of employees; for residential uses, the 
expected occupancy, the period of leases, and the approximate range of 
sale prices or rental rates of the proposed dwelling units;  

 
  c.  The land use statistics reflected in the proposed plans as 

measured against the required conditions in the applicable zoning district;  
 
  d.  A rationale for any variances from the requirements of this 

chapter which may be requested as part of the application.  
 
  e.  The proposed construction schedule and staging of the 

development. 
 
 (8)  Proposed plans showing compliance with the requirements of the public 

art requirement of Sec. 50-38(6) of the City Code or a detailed narrative of the 
basis for an exemption from the requirement pursuant to Sec. 50-38(6)-d. 

 
Sec. 50-38. Standards of review for site plan approval. 
 
 A site plan application shall meet the development standards of the use district in which it 
is to be located and all other required conditions for development in this chapter, comply with 
other applicable local ordinances and state and federal statutes, and be consistent with the 
objectives of the comprehensive plan as approved and amended by the city. A site plan 
application shall also substantially comply with the standards of review specified below. A site 
plan may be approved subject to certain conditions or modifications necessary to bring the plan 
into conformance with these requirements, including the approval of any variance that may be 
granted by the zoning board of appeals.  
 
 (1)  General site conditions. The site shall be designed and developed to 

provide a logical relationship between functional elements, to effectively serve 
the purposes for which it is to be developed, and to be reasonably compatible with 
surrounding properties.  

 
  a.  The size, height, design and architectural treatment of 

buildings shall be reasonably compatible with surrounding properties; 
except, if the site is in an area which is expected to redevelop in 
accordance with the provisions of the comprehensive plan, the size, 
height, design and architectural treatment of buildings shall be consistent 
with the objectives in the comprehensive plan.  

 
  b.  Buildings, including windows, balconies and other 

openings, shall be located and designed to provide reasonable privacy for 
residents and employees on the site and those adjacent to the site; buffers 
such as walls, fencing, landscape plantings or additional setbacks may be 
required to protect residents and employees from adverse impacts from 



adjacent uses or streets.  
 
  c.  Yard areas on the site shall be arranged and improved to 

provide adequate light and ventilation; separation between buildings, 
roads and other activity areas; trees and other vegetation; passive and 
active recreational areas; and to improve the appearance of the property, 
ensure reasonable privacy and enjoyment for residents and employees and 
promote the public health, safety and welfare.  

 
  d.  Outdoor activity areas, such as pools, playgrounds, courts, 

cooking or dining facilities, shall be located and screened sufficiently to 
minimize impacts on adjacent properties or dwelling units on the site and 
to provide appropriate security.  

 
 (2)  Natural features. The site shall be designed and developed to minimize the 

disruption or loss of its desirable natural elements and to enhance its overall 
appearance by incorporating those elements into required open spaces and 
setbacks.  

 
  a.  The design and placement of buildings, other site 

improvements and open space shall respect the natural topography of the 
site to minimize the extent of site grading, excavation and filling.  

 
  b.  Mature trees and significant clusters of trees and shrubs 

shall be retained where possible to provide shade for buildings and over 
parking areas and driveways, to maintain privacy between adjacent 
properties and to enhance the appearance of the site.  

 
  c.  Within a regulated wetland, no filling, grading, dredging, 

excavating, draining or construction shall be permitted unless the required 
permit is first obtained from the Michigan Department of Environmental 
Quality and/or the city in accordance with chapter 49 of the City Code. 
Existing wetland areas not regulated by the state or the city and surface 
drainageways shall be preserved to the maximum practicable extent to 
maintain stormwater control, water quality, natural habitat and open space.  

 
  d.  Buildings and other site improvements shall be set back an 

appropriate distance from the perimeter of preserved natural features to 
protect them from encroachment, damage, degradation or pollution, both 
during and after construction, to preserve the aesthetic and functional 
values of the resources and to provide access to use and maintain the site 
improvements. All construction activities within the drip line of existing 
trees shall be minimized to avoid damage to their root systems. Buildings 
and other site improvements shall be set back from the edge of a wetland 
or other surface water feature the following minimum distances:  

_____  



Setbacks from preserved wetlands and 
other surface water features: 

Minimum distance:

Principal buildings .....25 feet  
Accessory buildings and site features supported by frost footings .....15 feet  
Decks, stairways and other features supported by post footings .....10 feet  
Parking areas, driveways and curbing .....15 feet  
Sidewalks, patios and other flatwork .....10 feet  
Stormwater collection, detention or retention facilities .....10 feet  
_____ 
 

A vegetation strip at least ten feet wide consisting of plant species that are 
consistent with a wetland habitat shall be provided and maintained around 
the perimeter of a preserved wetland or surface water feature. Existing 
trees, shrubs and ground cover may be preserved within this strip or 
appropriate trees, shrubs and other perennial species native to a Michigan 
wetland habitat shall be installed to enhance the strip. Once established, 
this strip shall not be mowed or clear cut, except for vegetation that 
requires cutting to reseed and maintain healthy growth, and trees and 
shrubs may be selectively pruned to maintain views of the wetland or 
water feature and to protect and maintain access to buildings and other site 
improvements. Pathways no more that ten feet in width may be cleared 
and maintained to provide access to the wetland or surface water feature. 
Observation decks or docks may also be permitted to allow viewing of the 
water feature or wetland.  
 
The setback and vegetation strip requirements in this subsection may be 
increased or decreased if it is determined that a proposed activity is in the 
public interest. In determining whether the proposed activity is in the 
public interest, the benefit which would reasonably be expected to accrue 
from the proposal shall be balanced against the reasonably foreseeable 
detriments of the construction or activity, taking into consideration the 
local, state and national concern for the protection and preservation of the 
environmental feature in question. The following general criteria shall be 
applied in undertaking this balancing test:  

 
   1.  The relative extent of the public and private 

need for the proposed activity. 
 
   2.  The availability of feasible and prudent 

alternative locations and methods to accomplish the expected 
benefits from the activity.  

 
   3.  The extent and permanence of the beneficial 

or detrimental effects which the proposed activity may have on the 
public and private use to which the area is suited, including the 



benefits the natural feature and/or natural feature open space 
provides.  

 
   4.  The probable impact of the activity in 

relation to the cumulative effect created by other existing and 
anticipated activities in or near the natural feature to be protected.  

 
   5.  The probable impact on recognized historic, 

cultural, scenic, ecological, or recreational values, and on fish, 
wildlife and public health.  

 
   6.  The size and quantity of the natural feature 

open space being considered. 
 
   7.  The amount and quantity of the remaining 

natural feature open space. 
 
   8.  Proximity of the proposed activity in 

relation to the natural feature, taking into consideration the degree 
of slope and the soil type within and adjacent to the natural feature 
and the setback area, the quantity and speed of surface runoff 
expected and the nature of the natural feature to be protected.  

 
   9.  Economic value, both public and private, of 

the proposed activity and economic value, both public and private, 
if the proposed activity were not permitted.  

 
  e.  Development within designated floodplain areas shall be 

accomplished in a way that does not alter or obstruct stormwater flow 
within a designated floodway, maintains the overall stormwater storage 
capacity of the site and does not increase risks to persons and property.  

 
  f.  Appropriate ground cover, trees and other vegetation shall 

be planted and maintained on the site to control stormwater runoff and 
prevent erosion, siltation and dust, to provide privacy between adjacent 
uses and mitigate impacts from noise and lights, and to enhance the 
appearance of the site.  

 
  g.  Parking and access facilities shall be landscaped in 

accordance with the requirements of subsection 50-816(8) of this chapter.  
 
 (3)  Traffic access. The site shall be designed and developed to provide safe 

and efficient access for all forms of travel and to minimize impacts on adjacent 
public facilities.  

 
  a.  The site shall not overburden adjacent public streets nor 



cause significant hazards to public safety due to excessive traffic 
generation or inadequate traffic control.  

 
  b.  Existing and proposed public streets shall be designed and 

constructed in accordance with the requirements of chapter 40 of the City 
Code and applicable local standards and specifications.  

 
  c.  Roadway or driveway connections between the site and 

adjacent public streets shall be spaced sufficiently apart and may be 
limited in number to minimize congestion and delays in traffic flow along 
the adjacent public streets and to minimize conflicts with other turning 
movements on adjacent public streets or private driveways.  

 
  d.  Where practicable, principal access to and from the site 

shall be provided from major streets; access to local streets shall be 
designed to avoid excessive traffic volumes and speed through adjacent 
neighborhoods.  

 
  e.  Appropriate curb radii and lane widths shall be provided 

and acceleration and deceleration lanes may be required at roadway or 
driveway openings to protect public safety and minimize congestion and 
delays along adjacent public streets.  

 
  f.  Separate turn lanes may be required at roadway or 

driveway openings to reduce on-site stacking and congestion and such 
lanes shall be clearly marked.  

 
  g.  Secondary access may be required to adjacent public streets 

or alleys or through adjacent private parking areas to provide sufficient 
access for emergency vehicles.  

 
  h.  Where two or more adjacent sites may be developed for 

similar or complementary uses, the city may require the creation of shared 
or linked access facilities, which may be constructed in phases, to 
minimize turning movements on public streets and provide access between 
the adjacent uses.  

 
  i.  Roadways and driveways within the site shall be designed 

to provide safe and efficient access while minimizing speeds and safety 
risks; the placement of traffic control devices within the site may be 
required to regulate speeds and minimize safety risks.  

 
  j.  Sidewalks shall be installed to provide safe and convenient 

pedestrian and bicycle access to and within the site, including sidewalks 
along public street frontages and linkages between such sidewalks and all 
principal buildings, between the principal buildings and parking facilities 



on the site, and between adjacent sites, where practicable.  
 
  k.  Sidewalks and other pedestrian access pathways within the 

site shall be located to minimize conflicts with vehicular traffic and 
enhance safety; pavement markings and signs may be required at principal 
points where pedestrians would cross driveways within the site.  

 
  l.  Sidewalks and ramps within the site shall be designed to 

provide safe and convenient barrier-free access.  
 
  m.  Parking facilities shall be located and designed to provide 

safe and convenient access to the building(s) they are intended to serve 
and, where practicable, to separate maneuvering areas from principal 
routes of traffic flow through the site.  

 
  n.  Parking areas shall be located or sufficiently screened to 

avoid headlights projecting into windows of residential dwellings.  
 
  o.  Parking and access facilities shall be designed and 

constructed in accordance with the requirements of section 50-816 of this 
chapter.  

 
  p.  Bicycle parking and storage facilities shall be provided in 

accordance with the requirements of section 50-820 of this chapter.  
 
 (4)  Utilities and public services. The site shall be designed and developed to 

facilitate the efficient provision and maintenance of adequate public services.  
 
  a.  Existing and proposed utility services to and within the site 

shall be of adequate size and design to serve the expected needs of the 
development.  

 
  b.  Appropriate easements shall be provided to the city to 

afford access to all existing, proposed and known future extensions of 
public utilities on or adjacent to the site.  

 
  c.  The site shall be designed and developed to afford adequate 

access for fire suppression and other emergency services; fire hydrants, 
stand pipes and similar water service connections may be required; 
designated fire lanes may also be required.  

 
  d.  Stormwater collection and discharge facilities shall be 

provided and designed to minimize the risk of flooding or soil erosion, on 
or off the site; stormwater detention or retention facilities may be required 
to regulate the rate of flow of stormwater off the site to avoid flooding and 
to comply with the requirements of article IV, chapter 34, of the City 



Code.  
  e.  Stormwater collection and discharge facilities and site 

grading shall be designed to avoid runoff onto adjacent properties and 
public streets and sidewalks.  

 
  f.  Stormwater treatment facilities shall be provided as 

required by the city engineer to comply with the city's Michigan 
Department of Environmental Quality NPDES Phase II Stormwater 
Permit.  

 
  g. Loading docks, loading spaces and other service areas and 

external utility and mechanical equipment shall be located and screened to 
minimize noise, vibration, or visual impacts which may affect adjacent 
properties or residents within the development; walls or other solid screens 
may be required to attenuate noise impacts.  

 
  h.  Adequate containers or compactors shall be provided on the 

site to collect and store trash or other waste materials and recyclable 
materials; such containers or compactors shall be effectively screened to 
obscure them from view, prohibit materials from blowing away and to 
control access; such containers shall also be located as inconspicuously as 
possible on the site.  

 
  i.  In order to further the goal of the city to minimize the 

disposal of solid waste and to maximize waste diversion through 
recycling, every owner of a multiple dwelling approved for construction 
after January 1, 2007, shall construct, provide, and maintain adequate and 
safe facilities or containers for the collection, storage, and disposal of 
recyclable materials placed for collection by their tenants, unless such 
premises is approved by the Director of Public Works for city curbside 
recycling services as provided in article III of chapter 36 of this code.  

 
  j.  Exterior lighting shall be installed as necessary to provide 

adequate safety and security; all exterior lighting shall be designed and 
shielded to direct the light downward and avoid projecting light onto 
adjacent properties or creating glare along public streets; pole-mounted 
lights shall be restricted in height to be in scale with the site and its 
environment and avoid projecting light onto adjacent properties.  

 
 (5)  Environmental protection. The site shall be designed and developed to 

minimize any risk of pollution of natural resources and to protect the public 
health, safety and welfare.  

 
  a.  The project and related improvements shall be designed to 

protect land and water resources from pollution, including pollution of 
soils, groundwater, rivers, streams, lakes, ponds, open drains and 



wetlands.  
 
  b.  Stormwater retention, detention, transport, and drainage 

facilities shall be designed to use or enhance the natural stormwater 
system on-site, including the storage and filtering capacity of wetlands, 
watercourses, and water bodies, and/or the infiltration capability of the 
natural landscape. Stormwater facilities shall not cause flooding or the 
potential for pollution of surface or groundwater, on-site or off-site. 
Stormwater facilities shall not damage natural features by depositing 
pollutants in them, by draining them or by depriving them of sufficient 
stormwater runoff to maintain their natural condition.  

 
  c.  General purpose floor drains shall be connected to a public 

sanitary or combined sewer system or an on-site holding tank (not a septic 
system) in accordance with state, county and municipal requirements, 
unless a groundwater discharge permit has been obtained from the 
Michigan Department of Environmental Quality. General purpose floor 
drains which discharge to the public stormwater system or into the 
groundwater are generally prohibited.  

 
  d.  Sites at which hazardous substances, hazardous wastes, or 

potentially polluting materials are stored, used, or generated shall be 
designed to prevent spills and discharges of such materials to the air, 
surface of the ground, groundwater, lakes, streams, rivers or wetlands.  

 
  e.  Secondary containment facilities shall be provided for 

aboveground storage of hazardous substances, hazardous wastes, or 
potentially polluting materials in accordance with state and federal 
requirements. Aboveground secondary containment facilities shall be 
designed and constructed so that the potentially polluting material cannot 
escape from the unit by gravity through sewers, drains, or other means, 
directly or indirectly into a sewer system, or to the waters of the state 
(including groundwater).  

 
  f.  Underground storage tanks shall be registered, installed, 

operated, maintained, closed or removed in accordance with regulations of 
the Michigan Department of Environmental Quality.  

 
  g.  Aboveground storage tanks shall be certified, installed, 

operated, maintained, closed or removed in accordance with regulations of 
the Michigan Department of Environmental Quality.  

 
  h.  Bulk storage facilities for pesticides and fertilizers shall be 

in compliance with requirements of the Michigan Department of 
Agriculture.  

 



  i.  Abandoned water wells (wells that are no longer in use or 
are in disrepair), abandoned monitoring wells, and cisterns shall be 
plugged in accordance with regulations and procedures of the Michigan 
Department of Environmental Quality.  

 
  j.  State and federal requirements for storage, spill prevention, 

recordkeeping, emergency response, transport and disposal of hazardous 
substances, hazardous wastes, liquid industrial waste or potentially 
polluting materials shall be met. No discharge to surface water or 
groundwater, including direct and indirect discharges of waste, waste 
effluent, wastewater, pollutants, or cooling water, shall be allowed without 
approval from appropriate state, county and local agencies.  

 
 (6)  Public art requirement.   Unless the project is exempt from this 

requirement pursuant to subparagraph (6)-d of this paragraph, the site shall be 
designed and developed to contain public art as defined by Sec 2-313 of the City 
Code and in accordance with the following:  

 
  a.  A budget for the public art required by this section shall be 

established based on the allocation of 1% of the total project cost up to 
$25,000 to be committed to the procurement and display of public art on 
the site.  

 
  b.  The public art shall be a work of art as defined by Sec 2-

313 of the City Code and shall be approved by the City’s Arts 
Commission in accordance with the definition of public art and the 
standards set forth in Sec. 2-315(a)(1) & (7) of the City Code and the City 
Council prior to site plan approval. The approval by the Arts Commission 
and City Council shall not be unreasonably withheld. 

 
c.  The total allocation as established pursuant to subparagraph (6)-a shall be 

expended on those items listed in Sec. 2-314 (a) (1) through (4) of the City 
Code and shall not include any other expenditures. Maintenance shall be 
the responsibility of the owner of the property in addition to the allocation  
established by subparagraph (6)-a. Failure to install the public art as 
required by this subparagraph and in accordance with the approved site 
plan shall result in denial of a certificate of occupancy. Failure to properly 
maintain the public art in accordance with the approved site plan is a 
violation of the zoning code and subject to enforcement pursuant to the 
provisions of Sec. 50-33. Prior to any enforcement action a violation 
notice shall be sent to the responsible party. A failure to cure the violation 
within 30 days shall constitute a violation and each day thereafter that the 
violation remains uncured shall constitute a separate offense. 

 
 
  d.  The following projects are exempt from the public art 
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requirements of this section: 
 
   1.  Projects where the application of this 

requirement would constitute a governmental taking or otherwise 
be contrary to law, as determined by the Zoning Administrator, 
under the particular facts and circumstances of that case as 
explained in detail by the applicant. The Zoning Administrator 
may request additional information from the applicant if 
insufficient information is provided with the site plan to make a 
determination. The applicant has all appeal rights as would 
otherwise be applicable to any determination by the Zoning 
Administrator. 

 
   2.  Projects where the total project cost is less 

than $500,000.00. 
 
   3.  Residential projects containing fewer than 4 

residential units. 
 
   4.  Projects where, upon issuance of the 

building permit, the applicant donates an amount equivalent to the 
amount established pursuant to subparagraph (6)-a of this 
paragraph to the public art fund as established pursuant to Sec 2-
312 of the City Code or donates a “work of art” approved by the 
art commission of equal value to the fund as established pursuant 
to subparagraph (6)-a of this paragraph. 

 
   5.  Projects that are renovations of existing 

buildings where the total project cost is less than $2.5 million. 
 
  e.  A developer may choose to partially exempt a project from 

the public art requirement of this section to the extent the developer 
chooses to donate funds or works of art less than the amount established 
pursuant to subparagraph (6)-a of this paragraph in which case the budget 
required for public art shall be reduced by a corresponding amount. 

 
 
____________________________    _____________________________ 
Nathan Triplett, Mayor     Marie E. Wicks, City Clerk 
 



AGENDA 
CITY COUNCIL MEETING 
JULY 8, 2024 – 7:30PM 

CITY OF FARMINGTON HILLS 
31555 W ELEVEN MILE ROAD 

FARMINGTON HILLS, MICHIGAN 
Telephone: 248-871-2410     Website:  www.fhgov.com 

Cable TV:  Spectrum – Channel 203; AT&T – Channel 99 
YouTube Channel:  https://www.youtube.com/user/FHChannel8 

REQUESTS TO SPEAK:  Anyone requesting to speak before Council must complete and turn in to the City 
Clerk a blue Public Participation Registration Form.  

REGULAR SESSION MEETING BEGINS AT 7:30 P.M. IN THE CITY COUNCIL CHAMBER 

CLOSED SESSION (5:30 P.M. Community Room – See Separate Agenda) 

STUDY SESSION (Immediately following Closed Session; estimated time of 6:00 P.M. Community Room – 
See Separate Agenda) 

REGULAR SESSION MEETING 

CALL REGULAR SESSION MEETING TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 
1. Approval of regular session meeting agenda

2. Proclamation recognizing July 2024 as National Parks and Recreation Month

ANNOUNCEMENTS/PRESENTATIONS FROM CITY BOARDS, COMMISSIONS AND PUBLIC OFFICIALS 
3. Presentation from DTE representatives

CORRESPONDENCE 

CONSENT AGENDA - (See Items No. 6-10) 
All items listed under Consent Agenda are considered routine, administrative, or non-controversial by 
the City Council and will be enacted by one motion.  There will be no separate discussion of these items, 
unless a Council Member or citizen so requests, in which event the items may be removed from the 
Consent Agenda for consideration.    

CONSENT AGENDA ITEMS FOR DISCUSSION 

COUNCIL MEMBERS’ COMMENTS AND ANNOUNCEMENTS 

CITY MANAGER UPDATE 

http://www.fhgov.com/
https://www.youtube.com/user/FHChannel8






 

 

CITY OF FARMINGTON HILLS 

OAKLAND COUNTY, MICHIGAN 

ZONING AMENDATORY ORDINANCE 

ORDINANCE NO. C-7-2024 

 

An ordinance to amend the City Code, Chapter 34 Zoning Chapter, of the City of Farmington Hills, to amend the Zoning 

Map and district boundaries established under Section 34.3.2 to reclassify certain property as hereinafter described: 

 

THE CITY OF FARMINGTON HILLS, OAKLAND COUNTY, MICHIGAN, HEREBY ORDAINS: 

 

Section 1. That the City Code of the City of Farmington Hills, Chapter 34, Zoning Chapter, is hereby amended in part 

to amend the Zoning Map and district boundaries established under Section 34.3.2 to rezone and reclassify 

the following described property in the City from RA-4, One Family Residential District, and P-1, 

Vehicular Parking District, to RA-4, One Family Residential District: 

 

Parcel Identification Number: 22-23-26-480-046, vacant property described as T1N, R9E, 

SEC 26 WADDELL-WILCOX-RYMAL COMPANY'S KEMBERTON PARK SUB LOT 

600, ALSO 1/2 OF VAC ALLEY ADJ TO SAME, ALSO LOTS 601 TO 606 INCL EXC 

E 27 FT TAKEN FOR RD, ALSO 1/2 OF VAC ALLEY ADJ TO SAME 1-10-24 FR 037 

& 038, located at the northwest intersection of Middlebelt Road and Astor Avenue, City 

of Farmington Hills, Oakland County, Michigan. 

 

Section 2. All Ordinances or parts of Ordinances in conflict herewith are hereby repealed only to the extent necessary 

to give this Ordinance full force and effect. 

 

Section 3. The provisions of this Ordinance are hereby ordered to take effect on the date provided by applicable law 

following publication. 

 

Section 4. This Ordinance is hereby declared to have been duly adopted by the City Council of the City of Farmington 

Hills, at a duly called meeting held on ____________, 2024 and ordered to give publication in the manner 

prescribed by law. 

 

YEAS:     

NAYS:        

ABSTENTIONS:    

ABSENT:     

 

STATE OF MICHIGAN ) 

 )ss 

COUNTY OF OAKLAND ) 

 

I, the undersigned, the qualified and acting City Clerk of the City of Farmington Hills, Oakland County, Michigan, do certify 

that the foregoing is a true and complete copy of the ordinance adopted by the City Council of the City of Farmington Hills 

at a meeting held on ______________, 2024, the original of which is on file in my office. 

 

 ____________________________________ 

 CARLY LINDAHL, City Clerk 

 City of Farmington Hills 

 

INTRODUCED:  

ADOPTED:  

PUBLISHED:  
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control by the City. The Consultant shall not be deemed to be an employee of the City for purposes of payroll deductions, 
withholding tax, social security, workers' compensation, uiieinployment compensation, disabilitybenefits, —vacations, 
fringe benefits or any other purpose. In the performance of duties, the Consultant shall supply and operate its own
vehicles. 

ARTICLE IX — OWNERSHIP OF DOCUMENTS

City Information is and will remain the sole and exclusive property of City. In addition to the Services, Consultant is
authorized to use City Information for internal purposes and may aggregate City Information with other data collected by
Consultant and distribute such data, or analysis of such data, to third parties, provided such distributed data does not
identify City or any City participants or beneficiaries. For the avoidance of doubt, Consultant will not sell or otherwise
receive remuneration for City Information or materials derived from City Information. 

Consultant may use the materials prepared for the City as promotion and marketing pieces in pursuit of work for others, 
provided prior written approval is obtained from the City. 

City acknowledges that, in providing the Services, Consultant will distribute or make available certain proprietary
materials (" Consultant' s Proprietary Information"), including, but not limited to, publications, software, know-how, 
techniques, methodologies and report formats. Except to the extent that they are or incorporate Consultant' s Proprietary
Information, all documents, data, and other tangible materials authored or prepared and delivered by Consultant to City
under the terms of this Agreement ( collectively, the " Deliverables"), are the sole and exclusive property of City, once paid

for by City. To the extent that Consultant' s Proprietary Information is incorporated into such Deliverables, City will have
a perpetual, fully paid, non- exclusive, non -transferable, and non- sublicensable right to use, copy, and modify Consultant' s
Proprietary Information as part of the Deliverables internally and for their intended purpose. Consultant will not have any
responsibility or liability for use of any Deliverable in any manner other than for the intended purpose. 

ARTICLE X - INSURANCE

The Consultant shall not commence work until the certificate of insurance required under this paragraph has been
delivered to the City. All insurance carriers must be acceptable to the City and licensed and admitted to do business in the
State of Michigan. 

Worker' s Compensation Insurance including Employers' Liability Coverage, in accordance with all applicable statutes
of the State of Michigan. 

Commercial General Liability Insurance on an " Occurrence Basis" with limits of liability not less than $ 1, 000,000. 00
per occurrence and aggregate. Coverage shall include the following extensions: ( A) Contractual Liability; ( B) Products
and Completed Operations; ( C) Independent Contractors Coverage; ( D) Broad Form General Liability Extensions or
equivalent, if not already included. 

Additional Insured: Commercial General Liability and Automobile Liability, as described above, shall include an
endorsement stating the following shall be Additional Insureds: The City of Farmington Hills, all elected and appointed
officials, all employees and volunteers, all boards, commissions, and/ or authorities and board members, including
employees and volunteers thereof. It is understood and agreed by naming The City of Farmington Hills as additional
insured, coverage afforded is considered to be primary and any other insurance The City of Farmington Hills may have in
effect shall be considered secondary and/ or excess. 

Cancellation Notice: All policies, as described above, shall include an endorsement stating that is it understood and
agreed Thirty ( 30) days, ten ( 10) days for non- payment of premium, Advance Written Notice of Cancellation, Non - 
Renewal, Reduction, and/ or Material Change shall be sent to: The City of Farmington Hills, Central Services
Department, 31555 West Eleven Mile Road, Farmington Hills, MI, 48336. 
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Proof of Insurance Coverage: The Contractor shall provide The City of Farmington Hills, at the time that the contracts
are returned by him/ her for execution, a Certificate of Insurance as well as the required endorsements. In lieu of required
endorsements, if applicable, a copy of the policy sections where coverage is provided for additional insured and
cancellation notice would be acceptable. Copies or certified copies of all policies mentioned above shall be furnished, if
so requested. 

If any of the above coverages expire during the term of this contract, the Contractor shall deliver renewal certificates and
endorsements to The City of Farmington Hills at least ten ( 10) days prior to the expiration date. 

ARTICLE XI - INDEMNIFICATION

To the fullest extent permitted by law, Consultant agrees to defend, pay in behalf of, indemnify and hold harmless the City
of Farmington Hills, its elected and appointed officials, employees and volunteers and others working in behalf of the City
of Farmington Hills against any and all claims, demands, suits, or loss, including all reasonable and documented costs
connected herewith, and for any damages which may be asserted, claimed or recovered against or from the City of
Farmington Hills, its elected and appointed officials, employees, volunteers or others working in behalf of the City of
Farmington Hills by reason of personal injury, including bodily injury and death and/ or property damage, including loss
of use thereof, which arises out of the actual degree of fault of the Consultant. 

ARTICLE XII — NON- DISCRIMINATION

The Consultant agrees not to discriminate against any employee or applicant for employment because of sex, race, religion, 
color, national origin, or handicap. A breach of this Section shall constitute a material breach and may be cause for this
Agreement to be canceled or terminated by the City. 

ARTICLE XIII — GOVERNING LAW

The laws of the State of Michigan shall govern this Agreement. 

ARTICLE XIV — CONFLICT OF INTEREST

The Consultant agrees that in the performance of this Agreement, it shall at all times act in the best interest of the City of
Farmington Hills and shall not have a financial interest in or otherwise benefit from any transaction between the City of
Farmington Hills and the third party which might adversely affect the Consultant' s performance of the services
contemplated hereunder, except in the manner and to the extent provided in this Agreement. Consultant shall advise the
City of any potential conflicts and request clarification as applicable. 

ARTICLE XV — TERMINATION OF CONTRACT

The City and the Consultant reserve the right to terminate this agreement without penalty or handling fees upon 30 days
written notice due to poor performance or for any reason deemed to be in its best interest. City is obligated to pay the
Consultant fees for work completed and accepted by the City to the date oftermination. 

The Consultant warrants that it has not employed or retained any company or person other than bonafide employees
working solely for the Consultant, to solicit or secure this agreement, and that he has not paid or agreed to pay any
company or person, other than bonafide employees working solely for the Consultant, any fees, commission, percentage, 
brokerage fee, gifts, or any other consideration, contingent upon, or resulting from the award, or making of this
agreement. For breach or violation of this warranty, the City of Farmington Hills shall have the right to annul this
agreement without liability or, at its discretion, to deduct from the contract price or consideration, or otherwise recover, 
the full amount of such fee, commission, percentage, brokerage fee, gifts, or contingentfee. 

Consultant acknowledges that, if this contract extends for several fiscal years, continuation of this contract is subject to
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appropriation or availability of funds for services. If funds are not appropriated or otherwise made available, the City shall
hveathe rght t iocel th canisagreementat the end of the last period for which funds have been appropriatedor otherwise made
available by giving written notice of cancellation to the Consultant. The City shall give the Consultant written notice of
such non -appropriationor unavailability within 30 days after it receives notice of such non- appropriation or unavailability. 
ARTICLE

XVI — ENTIRE AGREEMENT This

agreement constitutes the entire agreement between the City and the Consultant and shall inure to the benefit of and bind
the parties hereto and their respective heirs, legal representatives, successors, assigns and third parties claiming under this
Agreementor by virtue of Agreement between the City and the Consultant. This

agreement shall be construed in accordance with and governed in all respects by the laws of the State of Michigan. ARTICLE

XVII - THE CONTRACT PRICING SEE

ATTACHEED COPY OF PROPOSAL WHICH OUTLINES ALL FEES
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1N"WITNESS-WFIERE0F,-t1fe parties have causedthisContracttobesigned-bytheir-dulyauthorized-officers-or-agents-on ---- 
the day and yqq first written above. 

IM

WA

Signed

Print Name & Title: 

Signed

Print Name & Title: 

CONTRACTOR" Life' s Journey & Training

CONTRACTOR" Essence Learning LLC

STATE OF MICIIIGAN ) 

ss. 

COUNTY OF OAKLAND ) 

This Contract was subscribed and sworn to before me this d -" - day of , 2021 by

they , on behalf of IS a

MichiganG

1  Notary Public
ASHLLEEY HOPPER Acting in Oakland County: // Notary Public - State of Michigan
County of Oakland

MY Commission Expires may 06, 2026 My Commission Expires: 

CITY OF FA

SIGNED BY: 

ATTESTED
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IN WITNESS WHEREOF, the parties have caused this Contract to be signed by their duly authorized officers or agents on
the day and year first written above. 

I

CONTRACTOR" Life' s Journey & Training

Signed

Print Name & Title: 

CONTRACTOR" Essence Learning LLC
Signed

BY: U .4' l W1 tsotil t, o
Print Name & Title: 

STATE OF MICHIGAN ) 

ss. 

COUNTY OF OAKLAND ) 

This Contract was subscribed and sworn to before me this 1 `) day of& QIQim Otr 2021 by

Vmr—kk N-1 lsan , the 0l,UA-ej'L on behalf of

T-. AsD:: w

1" Y ^ TIARA NICOLE TRAVERS
r r Notary10 # 132712466

My Commission Expires
October 6, 2024

CITY OF FARMINGTON HILLS" CITY" 

SIGNED BY: 

Gary Mekjian, City Manager

ATTESTED BY: 

fl AA1-/- -- 
Pmy- 6to

11

Notary Public
Acting in Gak4an& County: UeQ' 

My Commission Expires: I_  I I ) 0 I A

Pamela B. Smith, Its City Clerk
County: 

My Commission Expires: 
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THANK YOU 

July 27, 2021

Dear City of Farmington Hills, MI,

Thank you for reaching out to Life’s Journey Training and Consultant.  We are excited to partner with the 
City of Farmington Hills MI, to create a Diversity, Equity, and Inclusion strategy that will enhance 
professional relationships, foster an inclusive work environment and empower individuals with 
opportunities to reach their full potential.   

Life’s Journey Training and Consultant, in collaboration with Essence Learning, LLC, offers proven 
solutions and resources that will equip your organization, business leaders, teams, and individual 
contributors with the knowledge and tools they need to establish and sustain a diverse, equitable and 
inclusive workplace.   

We offer over 20 years of experience with supporting business leaders to drive organizational 
effectiveness using a systematic approach to embed diversity, equity, and inclusion throughout the 
organization.   

This proposal provides an overview of our recommended products, services, and processes to create and 
implement a 3-year Diversity, Equity, and Inclusion Strategy.   We have included a cost estimate for each 
deliverable, as a predictor of the project investment.  The actual investment cost will be provided 
following your final selection of services,   

We would appreciate the chance to review the proposal with you in the near future, to answer any 
questions you may have, and of course, to discuss our next steps.   

Sincerely,
Darlene King
COO
Life's Journey Training and Consulting
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ABOUT US 

LIFE’S JOURNEY TRAINING AND CONSULTANT, established 2008 

We are a boutique agency focused on professional training and develop in 
the areas of leadership and diversity, equity, and inclusion.  Life’s Journey 
understands the importance of quality consulting, training/development and 
how imperative it is to educate employee, build capacity and be sustainable.  
Organizational and cultural shifts are required for growth in the 21st Century. 
We take a unique approach in developing others to help ensure measurable 

outcomes for our clients.  

Life’s Journey vision is to empower people to be change agents in our society through great 

training and development by assisting other to be competitive in this global market. 

Life’s Journey is an agency passionate and proud, thriving for a more educated society to 

achieve a more unified world. 

Essence Learning, LLC YOUR SOLUTION TO PERSONAL AND PROFESSIONAL DEVELOPMENT 

For nearly 20 years, we have specialized in helping others live their personal 
and professional lives with intention and purpose.  We partner with our 
clients to develop a learning strategy that will increase productivity, enhance 
performance, and align with their purpose and goals.   

We accomplish this using skills assessment, consultation, coaching, and with a wide range of 
learning solutions that promote individual growth and organizational success.   
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PROJECT  
SUMMARY 

PROJECT BACKGROUND 

The City of Farmington Hills Michigan is located within Southeastern 
Michigan with a population of over 80,612 residents.  The City is 
the second most populated city in Oakland County next to Troy in 
Metro Detroit and ranked one of the most safest cities n Michigan.  

The City ofFarmington Hills is seeking to partner with professional and experienced Diversity, 
Equity, and Inclusion (DEI) Consultants to develop a DEI Strategic Plan that aligns with the 
City’s mission and vision.  

PROJECT GOALS  

▪ Long-term, sustainable Diversity, Equity, and Inclusion Strategy

▪ Recommendations to meet the diverse needs of the city employees and the
communities they serve

▪ Recommendations that build upon the organizations existing strengths, weaknesses,
and gaps that will encourage diversity, equity, and inclusion across all facets of the
organization.

▪ Develop a long-term, sustainable employee training program

CITY’S VISION 

“A vibrant, inclusive community for residents and businesses that is safe, active, progressive and distinctive.  

Farmington Hills bold vision for an exceptional quality of life.”  
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RECOMMENDED 
SOLUTIONS AND SERVICES 

CONSULTATION 
SERVICES 

Leverage the experiences and expertise of Diversity, Equity, 
Inclusion and Leadership Development professionals to explore 
options, evaluate complex problems, and recommend solutions.  

DATA ANALYSIS 
Analyze diversity demographic data, employee engagement and 
satisfaction survey results, and review organizations practices and 
policies for community engagement and talent acquisition.  Report 
gaps, trends, and strengths.  We use the results to customize a DEI 
Business Case, set DEI Goals and Strategy. 

ORGANIZATIONAL 
READINESS ASSESSMENT 

Conduct virtual interviews, complete focus groups, and/or 
distribute surveys to measure how prepared the organization is to 
effectively manage the changes related to this project.  The results 
from the Organizational Readiness Assessments are used to define 
expectations, establish change management goals, minimize risks, 
barriers and manage growth opportunities.   

CULTURE COMPETENCY 
ASSESSMENT 

Conduct virtual interviews, complete focus groups, and/or 
distribute surveys to measure individual and organizational 
capability for key DEI Competencies.  The results from the Culture 
Competency Assessment are used to identify the skills, gaps and 
develop learning plans for leaders and employees across the 
organization. 

DIVERSITY, EQUITY, AND 
INCLUSION STRATEGY 

Consultants will partner with the City of Farmington Hills to 
create a customized Business Case and a Diversity and Inclusion 
3 Year Strategy.  Customized Inclusion Strategy includes the 
following plans: 

• Communication Plan

• Change Management Plan

• Implementation Plan

• Accountability Plan

• Learning Plan
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RECOMMENDED 
SOLUTIONS AND SERVICES 

LEARNING AND 
DEVELOPMENT 
STRATEGY 

Partner with the City of Farmington Hills, MI to design and 
implement a DEI Learning Strategy for leaders and all employees to 
build DEI Competence and the organizational capacity to maintain a 
diverse, equitable, and inclusive work environment.   

Learning and Development Strategy may include one or more of the 
following options: 

• Face-to-Face Workshops

• Virtual Workshops

• Computer-Based Training

• Listening Sessions

• Train-the-Trainer Certification

LEADERSHIP 
DEVELOPMENT PLAN 

Partner with the City of Farmington Hills, MI to design and 
implement a Leadership Development Plan to enhance personal 
awareness, develop skills to lead a diverse and equitable 
workforce, and to be accountable for demonstrating DEI Principles 
and Practices.  

EMPLOYEE 
DEVELOPMENT PLAN 

Partner with the City of Farmington HIlls, MI to design and 
implement an Employee Development Plan to enhance personal 
awareness, develop skills to adapt to a diverse and equitable 
workforce, and to take responsibility for demonstrating DEI 
Principles and Practices.   
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ORGANIZATIONAL READINESS 
ASSESSMENT PROCESS

ORGANIZATIONAL READINESS 

A measurement of the company’s preparedness to manage the major culture changes related 

to establishing a long-term commitment to fostering and sustaining a diverse and inclusive 

workplace. 

Compares current practices with best practices to assess the following areas: 

• Strategic D&I goals and objectives

• Expectations and concerns

• Leadership support

• Employee support

• Ability to adapt to change

• Resources to manage change

• Governance and disciples to manage and sustain culture shift

• Willingness to change personal and organizational behaviors and attitudes

• Identify the organizational strengths, gaps, risks, and barriers related to a diverse and
inclusive workplace

Method(s) Organization can select from a one or more methods of assessment: 

• Interviews

• Focus Groups

• Written Surveys

• Observation Sessions

• Organizational Data

Desired Results 

The results identify the level of capability, willingness, and capacity to implement and manage 

organizational change.  The assessment scores will drive the focus, goals and action plan of the 

diversity inclusion strategy and change management strategy.   
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CULTURAL COMPETENCE 
ASSESSMENT PROCESS 

CULTURAL COMPETENCE 

Measures the ability to understand and communicate effectively and appropriately in a variety 

of cultural contexts.  The assessments measure the behaviors, attitudes, and policies that 

defines the culture and drives the workplace experiences. 

Compares current practices with best practices to assess competence in the following areas: 

• Attitude toward differences

• Demonstrates diversity mature behaviors of acceptance and appreciation

• Knowledge, skills and will to manage diversity-related tension

• Continuous learning opportunities available to all employees

• Leadership takes responsibility to foster inclusion

Method(s) Organization can select from a one or more methods of assessment: 

• Interviews

• Focus Groups

• Written Surveys

• Observation Sessions

• Organizational Data

Desired Results 

The results establish a baseline of individual and organizational awareness, skills, and capability 

to manage a diverse and inclusive workplace.  The findings will drive the goals and action plan 

for the diversity inclusion strategy and learning and development strategy.   
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DIVERSITY, EQUITY, & INCLUSION 
BEST PRACTICE STRATEGY MODEL 

• An intentional and systematic
approach to Inclusion.

• Aligns the company’s resources,
interactions, practices,
policies, systems, and
process to support the
diversity and inclusion
principles and
practices.

• Threads the
responsibility of inclusion
throughout the organization
and proactively leverages
diverse talent and resources to
their full capability.
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Darlene King, Executive Director, Michigan Diversity Council 

Darlene King is a Certified Diversity Professional and launched her 
consulting company in 2008, Life’s Journey Training and Consulting.  
Competing in today's global market, Life’s Journey offers services in 
industries ranging from education to automotive, medical, non-profits and 
manufacturing. Its area of expertise consists of diversity and inclusion, 
leadership development, marketing, and public relations and health. Life’s 
Journey has provided service deliverables to Wayne County Head Start 
Programs, Wayne Metropolitan Community Action Agency, The Order of 
the Fisherman, The Detroit Medical Center, Revival Home Health Care, 

RTM Music Group, Real Times Media, Stonecrest Behavioral Health, Detroit Area Agency on 
Aging, Universal Studios, Detroit Community Schools, MASCO Corporation, Diversity Lansing 
and many more.  

Darlene became the lead consultant with the Michigan Diversity Council-MIDC, a division of the 
National Diversity Council, in 2015. Her charge is working with corporations and organizations in 
developing diversity and inclusion initiatives, programs, processes, and procedures. She also 
oversees the growth of the council in the area of business development throughout the entire 
state of Michigan. 

Prior to her tenure with the MIDC, she held the role of director of events, consultant services, 
training and development for all 34 school districts under the Wayne County Regional 
Educational Service Agency for over 10 years. Her territory covered implementation and 
execution of all workshops and conference as well as maintaining CEU’s for teachers and 
administrators within Wayne County MI.  

She managed more than 60 consultants as well as county-wide, signature events such as the 
Teacher Job Fair, County K-12 Art Fair, and the Cultural Collaborative for Learning. Darlene was 
also an inaugural member of the Diversity Strategic Planning Committee, which rolled out a 
county-wide diversity plan for all districts. 

Darlene’s background is widespread. She spent six years as a national concert promoter, 
traveling around the world with some of today’s most popular artists in the industry. She has 
produced and promoted shows at every concert venue in Detroit and beyond.  

23 Lyons Ct
Dearborn MI, 48126
1-313-585-3110
darlene@lifesjtc.com 

file:///C:/Users/Darlene/Documents/New%20folder/Darlene%20Personal%20Items/lifeslifejourney@gmx.com
file:///C:/Users/Darlene/Documents/New%20folder/Darlene%20Personal%20Items/lifeslifejourney@gmx.com
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